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Introduction

University publications are an integral part of university structures. If we know
university just as a center for research and education, we need to redefine this
concept. Today, publication and in particular regular academic publishing is among
core activities of universities. To work towards their educational and research goals,
academic departments at universities have founded scientific development or
scientific research journals and are publishing research papers or educational reports
of their respective faculty members. Compared with publishing books, publishing
journals needs a more elaborate organizational structure.

iKNIiTO js, an Academic Journal Management System, is designed and established
with a view to laying the necessary groundwork for completing all the processes and
workflow involved in publishing academic journals more efficiently and on time.

iKNiTO js is designed and implemented by NotionWave of Canada with contributions
from scientific associations, institutes and universities. It is now one of the best
Academic Journal Management Systems. Presently, over 600 scientific journals
affiliated to various universities and scientific associations use iKNiTO js to manage
electronic publication of their journals. The R&D at iKNiTO js is cooperatively carried
out with contributions from all the institutions which use it.

For more information on iKNiTO and other projects from NotionWave please visit:

www.iknito.com




iKNiTO js Profile

iKNIiTO js regulates and facilitates circulation of academic articles and their related
information within a scientific and university publication system. Put simply, the
system receives manuscripts from Authors, puts them in Editor-in-Chief’s file; as soon
as the Editor-in-Chief orders, the manuscript is sent to Reviewers. The system, then,
records the Reviewers’ evaluation and refers it to the Editor-in-Chief (or Editor). If
Reviewing is delayed, the system automatically sends follow-up messages. Next, if
the Reviewer requires, the system sends the manuscript back to the Author so that
s/he makes the necessary changes and revisions. The new version then goes through
the Reviewing process until it is accepted (or if it is rejected, it is removed). Following
acceptance, the system sends the article to the Language-Technical Editor to improve
the language of the article. Similarly, the Page Designer receives the final copy of the
article, via iKNiTO js, and uploads the ready-to-publish copy on the system. Now the
Editor-in-Chief can publish the electronic version and can send a hard copy to a
printing house through the system.

This way iKNiTO js, as an active and persistent secretary, goes through all the steps
for publishing academic articles. Anyone who registers with the system is initially
recognized as an Author and can only submit new articles. There are other roles
defined in the system for other responsibilities.

There are 9 roles in iKNiTO js: Each user can have one or several roles. If a user has
several roles, s/he can switch among them referring to the Home page. For instance,
if a user has the role of Reviewer and Author, referring to his/her specific page, the
user can choose one of these roles and act as such.

The 9 roles at iKNiTO js are as follows:

Author

Executive Director
Reviewer

Editor-in-Chief

Editor
Language-Technical Editor
Page Designer

Publisher

System Admin

W o NO UV RE®WDNPRE



The tools and the level of accessibility for each of these roles are different. Authors
can only submit manuscripts or manage manuscripts that they have already
submitted. A Reviewer can only comment on an assigned manuscript and the system
Admin can control the set up of the system and assigned roles.

The tools and the level of accessibility for each of these roles are different.

e Authors can only submit a manuscript. They can also follow up the
manuscript status and learn about the final decisions about it.

e Executive Director receives the manuscripts and, after an initial
assessment, if they meet the journal standards, they are then sent to
Editor-in-Chief for being assigned to Reviewers.

e Reviewer can only comment on the assigned manuscript and access details
of its Reviewer’s Form.

e Editor-in-chief is in charge of the journal and personally oversees all the
processes involved in assessment, reviewing, and electronic publication of
a manuscript.

e Editor is actually Editor-in-Chief's assistant and he can send the
manuscripts to be reviewed and view the results and inform the Author of
the results if the Editor in-chief wishes so. Using iKNiTO js, the Editor-in-
Chief can delegate some of his or her responsibilities to the Editor. Editor
can be one of the members of the Editorial Board.

e Language-Technical Editor, edits Articles. When Articles are reviewed and
accepted and then revised and finalized by their Authors, they will be sent
to the Language-Technical Editors to be prepared for publication.

e Page Designer adjusts the edited articles’ layout, following the journal’s
guidelines and uploads and saves them on the system in PDF format.

e Publisher is responsible for publishing all articles on the system. S/he also
manages volume and issue numbers. S/he, further, uploads the finalized
articles on the system.

e System Admin is actually Editor-in-chief. S/he is responsible for assigning
duties, feeding data, and assigning roles to different individuals. Later on,
these roles will be elaborated on at length.

This guide has different parts each corresponding to different roles of a user
on the system. The users are kindly requested to read their assigned roles.



iKNiTO js Compared with other Systems

iKNIiTO js is the fruit of collaboration between Notion Wave and many academic
institutes who have trusted and published with iKNiTO js. It is modeled after a
number of well-known systems. What distinguishes iKNiTO js from other systems is
the ongoing process of software development over years of cooperation between the
development team and different publications. Over this time, the R&D team has put
all its effort in enhancing the system. So, today, the system is efficient, standard,
localized and accommodates several languages. Additionally, our R&D team will
always be receiving feedbacks from users with the aim of meeting their demands and
needs by adding new features to the system.

iKNiTO js is a bilingual system. In this manual we have used English as its main language
and Arabic as the second one just for the purpose of demonstrating its capabilities.
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Chapter One

Registering and Submitting Manuscripts

Introduction

To submit manuscripts, all the users should first register with the system.
Registering with iKNiTO js is free for everyone and it does not need the System
Admin’s confirmation. Once you have filled out the registration form, you will
receive a password through your email. So, please make sure your email
account is active. Use your password to log in the system; complete the
manuscript information form and submit it. When submitting your manuscript,
please read the notes and guidelines for Authors. Follow the guidelines and
formatting of the journal to write your manuscript. Use the same email address
to register as well as submit your manuscript. You should register with the
system only once.

It should be noted that because the journal may publish some special issues,
you can submit your manuscript to be published in these special issues.
Sometimes, when you are submitting a manuscript, you may be asked to pay a
fee for Reviewing or assessment to a certain account. Once it is paid, the receipt
can be sent when you are submitting your manuscript. Use "Attach Files" when
submitting your manuscript to send your receipt.

Registration details and Manuscript Submission are as follows:

1- Register by filling out the registration form.

2- Receive your password through your email.

3- Logg into the system, using your user name and password.

4- Fill out the manuscript information form (e.g. title, abstract, keywords,
etc.).

5- Upload the full paper

6- Submit the manuscript (you can submit your manuscript, if you have
followed the journal's guidelines. Otherwise the button will be grayed
out.)



Registration

To submit your manuscript
you first need to register in
the system.

Home  Browse  SubmitPaper  JournalInfo  Guide for Authors  Reviewers  ContactUs Login  Register
[ = & B Ea
Important Note: This is a sample journal's website (iKNiTO Journal Management System) Publication Information
which is created with iIKNIiTO js tools. This is just for training purposes. All contents a Publisher
including names, numbers, articles, roles, images and texts are hypothetical and not IKNITO
real. a Editor-in-Chief

: i Professor Robert William
IKNITO js is an integrated management system for periodic publication designed and = Director-in-Charge

implemented by NotionWave. It has developed with contributions from universities, Yusuf Chisti. PHD
scientific associations, and academic institutes. Now, it is one of the best Academic STEaA
R a Managing Editor
Publication Management Systems. Younos Smith. PHD
s )

Presently, over 1000 scientific journals affiliated to various universities and scientific
associations use iKNiTO js to manage the electronic publication of their journals. @ Print ISSN 0000-1234
a Online ISSN  0000-1234

Our R&D center is being cooperatively carried out with contribution from all the
publications centered in iKNITO js.

@ Articles in Press

Editor-in-Chief: Professor Robert Williams

@ Current Issue o Indexing Databases XML

u Editorial Board

International Advisory Board: Yusuf Chisti, Younos Smith, John Donald
o Subscribe Journal

Journal Archive

= Volume 2 (2016) For more information on iKNIiTO js visit: www.iknito.com a RSS Feed
[ Issue 1
V201, Most Visited Articles Search
@ Investigation of Efficiency on Reactive Red 2 Dye Decolorization by @

Fenton/Ultrasonic Process Advanced Search

2 Semi-supervised Dependency Parsing
Effect of various carbon-based cathode electirodes on the performance of

microbial fuel cell Indexing Databases

o Web of Science

= SCOPUS
Current Issue: Volume 2, Issue 1, Winter 2016 a CAS Databases (Chemical
Abstracts)
Original Article 2 Google Scholar
X i i a2 OCLC
1) Effect of various carbon-based cathode electrodes on the performance of microbial
fuel cell
Page 1-13

Robert Williams

All the users of the journals manged by iKNiTO js

can register. But the System Admin can assign a
role to registered individuals: A journal reader
does not need to register but an Author should
register with the system to submit a manuscript.
Also, Reviewers, Copy Editor, Layout Editor,
Publisher, Section Editor, and Editor-in-Chief
must all register with the system to serve their

All the users including Authors,
Copy Editors, Reviewers or even
System Admin must login the
system using their specific user
names and passwords to serve
their roles.

roles.
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Registration Form

e Please fill out the registration form carefully.

e First decide what your role is in the system. Choose a title. You will be
addressed as such in all your correspondences.

e Fill in Name, Family Name, Education, Degree, and Specialty carefully.
This information helps the Editor-in-Chief to make right decisions about
reviewing and assessment process.

e For bilingual journals, add your particulars in both languages.

e Your Phone and Mobile numbers are mandatory. As sometimes, the
Editor-in-Chief needs to contact an Author immediately or in specific
period of time to make revisions to a manuscript; please add the
numbers via which you are easily accessible.

e |f you have a dedicated page use "Ctrl+C" and "Ctrl+V" to save the exact
address where needed.

e |[f possible upload your photo.

e Please add your address (work place or place of residence), Postal Code,
Affiliation and position (e.g. Student or Faculty member etc.).

e To complete the registration add your email and user name. Your email
address is your user name. You have to use your email address to
complete the registration process. However, you have the chance to use
a different user name. You can use this user name if it has not been
taken.

e Use a valid email address. In case you forget your password, you can
enter your email address to receive a new password.

e |f you wish to serve as a Reviewer or receive the list of newly published
articles, check the appropriate box.

e Use the "Comments" field if necessary.

e To record the information enter the "Security Code" and click "Save".

e Registration Sample Page: The asterisked fields are mandatory.

e Register with the system once only.

e |n case you forget your password, use "Resend Password".

e |If you have registered with the system but forgotten your user name or
email address, call the Executive Director.

13



Registration Form

Home 2 Users > Register

& Enter your personal information
Title
First Name*
Middle
Last Name*
Education*
Degree*
Specialty
Specific Field of Study
Phone*
Mabile
Fax
Home Page
Country*
Ci'.‘y‘

Postal Code

Affiliation®

Journalinfo  Guide for Authors  Reviewers

Contact Us.

! Choose a title.
v

Add your

particulars carefully. The

Author or Reviewer's particulars may

be impor

ted through the system.

Email Address*

Confirm Email*

Username*

Alternative email address

Available as Reviewer O Yes

Commen:s

HS6YSG -

Security Code

lij Cancel \

Click "Save" when you are
done.

@® No
Receive news, promotions and special offers about our products and services,

Please enter your address,
organization /institute affiliatio
and position here.

n

Please carefully enter your user

name and personal email
address here. Preferably use
your university or work place
email and add another email as
an alternative email if you have
any.

\

J
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A Completed Sample Form

Home  Browse  SubmitPaper  Journalinfo  Guidefor Authors  Reviewers  ContactUs Login  Register

Home > Users > Register

¥ Enter your personal information

Title

First Name*
Middle

Last Name*
Education®

Degree?*

Specialty

Specific Field of Study
Phone*

Mabile

Fax

Home Page

Country*

City

Postal Code

Affiliation*

William

PHD v

Professor v
.. Chemistry ¥

Organic Chemistry

+1 000 12345678

+1 010 12345678

www.robert_william.com

Canada

Toronto

Email Address*

Confirm Email*

Username*

Alternative email address

Available as Reviewer
R

eceive news, promortions and special offers about our products and sen

Security Code

robert.william@&mail.com
robert.william@mail.com
robert.william

robert.william@mail2.com

Yes @ No

YILSLO
YILSLQ

| Save

| Cancel |

The system asks you for two different \
emails. Please be very careful when
entering your primary email because the
system will send the news and information
from the journal to this email. For security
purposes, you should add an alternative

email. J

Once the registration form is completed, this window will pop up.
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L (e

Home Browse Submit Paper  Journal info Gulde for Authors Reviewers Contact Us Login Register

Horme ? Use 2 Lugin

Check your e-mail for a message containing your password, which you need to
login

Note: it is recommended to check your SPAM folder in case of not receiving the
verification email

Thank you!
Depending on your internet service provider and site servers, there may be a
maximum delay of few minutes to send you a password. If you do not receive

the email, especially if you are using Yahoo, please check your Spam. Some
emails may end up as Spams.

Home | Glossary | News | Aims and Scope | Sitemap

€ 2015 - IKNITO js {(journal management system) - Created by NotionWave.

Important and Key Points

e You will receive a password through your email.

e Remember your password and change it after the first login.

e Everyone can register with the system. When you are registered with the
system, you can submit new manuscripts, or select and save your favorite
article from the published articles on your personal page.

e |If you submit your full paper, please complete the manuscript
information page as follows.

e Sometimes your password ends up in Spam folder. If you do not receive a
registration confirmation email from the system, please your Spam
folder.
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Submitting Manuscripts

After logging in use "Submit Manuscript" and follow the instructions to send in
your manuscript. Most often you may need to pay a Reviewing fee to submit
your manuscript.

KNItO

Home  Browse  SubmitPaper  Journalinfo  GuideforAuthors  Reviewers  ContactUs Login  Register

Home > Users 3 Logir

TO ACCESS THIS SECTICN, YOU SHCULD LOGIN OR REGISTER FIRST

¥ Userslogin

f you have not registered yet, please click on Register

To submit your manuscript your first

lJS rnam = o - H
ername js@iknito.com need to log in the system.
Password sesesssssene
[ Logn |

v Forgot password!
/ Register If you have forgetten your password, choose
this to enter your email.

Home | Glossary | News | Aims and Scope | Sitemap T Top

£ 2015 - iKNIiTO js {journal management system) - Created by NotionWave.

To view your favorite
manuscripts that you have
saved, log in the system, and

Click this to change your

I KNItD e

Home  Browse  SubmitPaper  Journal Info Guide for Authors Reviewers  Contact

Horme > Users > View Prolile View Profile | Q) ge Password | Saved Records
¥ To make changes, clickon| .

Full Name
Home Page

Robert Williams | »#

nito.com @ Author
Email Address

Username iis@iknito.com Click on this icon to edit your

Eication PhD personal information.

Degree Professor

Specific Field of Study Organic Chemistry

Specialt Chemistry . .
,:ii[m': S :e T To submit manuscripts use
Avallal e as viewe! S

Mobile this option.

Phone +1 D00 000 3829

Fax

Country Canada

Affiliation IKNITO

Join Date Thursday 13 August 2015 11:39:17

Comments

Last Modified By Robert Williams on: Monday 14 December 2015 12:57:00

Author's Personal Page
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Changing Password

Please change your password periodically as you do with other sites. To change
your password you only need to know your current password. Use your user
name and password to login, then select "My Home" from main ribbon. Change
your password periodically. Use a combination of numbers, letters and symbols
to have a secure password. There should not be fewer than 10 characters.

Changing Password Window

HKNItO.,

Home Browse Submit Paper  Journal Info Gulde for Authors Reviewers Contact Us My Home Logout

Rl Enter your current password and then a
New Password new one.

Confirm New Password

Save Password H Canced |

Resetting your Password

Forgot your password? If you added your email correctly and you can remember
it, you do not need to contact System Admin. If you enter an invalid password,
the "l forgot my password" will be activated. To reset your password, follow the
instruction below:

- Click on "l forgot my password".

- A window will pop up and asks you to enter your email address as in the
following image.

- Enter your main email address carefully. The one you registered with the
system.

- Check your email.

- You will receive a confirmation email.

- when you click on the link, you will be directed to system page and you
will be asked to enter a new password two times.
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- Be careful with your new password.

TKNItO

Home  Browse  SubmitPaper  Journalinfo  Guidefor Authors  Reviewers  ContactUs Login Register

v UsersLogin

f you have not registered yet, please click on Register

f you forgot your username and password, enter your email below to send reset password link for you.
Email Address Send I
v Register

Enter your email here so that you receive a
link for a new password. When you open
your email and click on the link, a new
password is created for you and it is sent to
your email.

If the link sent to you is not a
hyperlink, use the shortcut key
"Ctrl+ C" and "Ctrl+V" to copy the
link in the address bar.

KNIt

Home  Browse  SubmitPaper  Journalinfo  GuideforAuthors  Reviewers  ContactUs

Hemna > Users ) Logn

Reset password bnk sent to your email address
Flesse check your email and click on reset password link 1o recerve new password

If you have entered your email address (the one
you registered with the system) correctly, you will
see this message.

As you click on the "Author", you will see the following image.
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Submit Manuscript Window

Home Browse  SubmitPaper  Journal Info Guide for Authors  Reviewers  Contact Us

After logging into the system, cIick\
on "My Home" and choose "Submit

a New Manuscript". A new window

o
SRRTAD with twelve options will appear.
@ Submissions Sent Ba hor (0) The window helps you to go
@ Submissions Being Processed (0) through all the steps, from

choosing type of manuscript e.g.
Study, literature Review etc. to

Needing Revision

@ Submissions Needing Revision (0) submitting your manuscript.
@ Revisions Being Processed (0)
@ Declined Revisions (0)

The Author's home page has 3 main

Decisions
parts:
@ Galley Proof (I L .
2 Submissions with a Decision (3) ° Smelttmg a new Manuscript

e manuscripts to be revised
e  Finalized manuscripts

Please fill out this form when you want to submit a new manUscript.

e Write in the title, abstract and keywords.
Please add the emails and titles of other Authors, if any. The system sends
them emails to keep them posted.

e Choose the subject area of your manuscript and if it is not in the list,
inform System Admin.

e Add comments and finally upload the full paper and other documents, if
necessary.

e Please note that the Author may upload a wrong file. So please make
sure you are sending the right file.

e |If you have filled out all the fields, you can submit your manuscript. If you
can not submit your manuscript, fill out all the asterisked fields.

e When the manuscript is submitted, the Author will receive a
confirmation email.
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Submitting Manuscript Window

IKNItO

Home  Browse  SubmitPaper  Journalinfo  GuideforAuthors  Reviewers  ContactUs MyHome  Logout

My Home > Author 3 Cutering Manuserp

<  Select Manuscript Type
Enter Manuscript Title

Add/Remove Authors

Enter Abstract

Enter Keywords

Additional Comments
Suggested Reviewers
Artach Files

Cover Letter & Checklist

Finish Submission

Informatior =4
Select Manuscript Type

To submit your manuscript to this journal, you need to complete all the submission steps. Please note that
incomplete submis: will be automatically rem after

First choose the
manuscript type.

[ tea |
ﬁ Click "Next" to continue. ]

To submit your manuscript you have to select Ma

Select Manuscript Type &

= -

Do not use "Back" button when / - It is possible to fill out the fields several at

completing the manuscript a time. But if the process is not completed

submission process.

for a certain manuscriptin 30 days, the

Complete the fields using the tools Original Article manuscript will be deleted from the

available to you and click "Next".

Case Study system.
Review Article

Choose manuscript type.
This list has been prepared

QV System Admin. j

Please fill out the form carefully. Note that going to next step, you
need to fill out some fields that are mandatory. Some others are

optional.
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KNItO.,

Home  Browse  SubmitPaper  Journalinfo  GuideforAuthors  Reviewers  ContactUs My Home » gl
ty Home 2 Author ¥ Incomplete Submssions 3 Drtermg Maruscrnipl Information -
Please do not use Back Button of your browser
v | Select Manuscript Type Please Enter The Full Title of Your Submission
< | Enter Manuscript Title Please enter only the title of your manuscript below. Additional comments may be entered at a later step.
Add/Remove Authors Full Title

PSG: Peer-to-Peer semantic grid framework architecture

Enter Abstract
Enter Keywords
Running Title

Select Related Subjects

Additional Comments

Suggested Reviewers
Full Title [aw,2J]
Artach Files 3
UoW & lanll @IV e LI LUV o

r & Checklist

N

Running Title [aw =]

There will be a check mark (V) next to \
each step when it is completed.

Trevr.)u: Il hexlﬁ

When adding the manuscript's
information, please write in the complete
title. Please add a short title for your

uanuscript to make it easier to circulate. J

If the journal is
bilingual, you need to
add the manuscript's
title in both languages.

Adding other Authors

When several Authors contribute to a single manuscript, add the other Authors
using this form.

e Add information of other Authors using this form, if there are several
Authors.

e Please specify the corresponding Author, if there is one.
e Please order the Authors' names, using the left hand lower corner
option.
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Add/Remove Authors Window

KNItO

Home  Browse  SubmitPaper  Journalinfo  Guide for Authors Reviewers  ContactUs My Home v Al

My Hame 3 Authar 3 incemplete Submissions > Intering Manuscrige Infermation -

Ple do not use Back Button of your brows

= _ Pleas % a Atithors Inforrat
v | Select Manuscript Type lease Enter The Authors Information
v’ | Enter Manuscript Title Please enter the name and details of all authors (other than you) who contributed to the work reported in your
manuscript. After entering each author's details, click on Add Author button
< | Add/Remoave Authors
By beginning the manuscript submission process, you are automatically designated as the Corresponding Author.
Enter Abstract
Enter Keywords To change the order of the authors, you can Drag and Drop each row by the mouse or using € and 4 icons.

If you change the Corresponding Author, the manuscript will be removed from your account and added to the new

Select Related Subjects Corresponding Author's account when you complete the submission process.
Additional Comments
Title v
Suggested Reviewers
First Name* First Name [aw 2/l]
Attach Files
Cover Letter & Checklist Middle
J st Name* st Name [au,2JI]
Finish Submission ta ast Ry}
Education® v
Degree* v

Enter the author's information
Phone? in this form carefully.

Email Address*

Country* v
Gy City [as,al]
Affiliation * Affiliation [aw=l]
Specify the corresponding o N
author’ |f there is one. Please select if this is the Correspond Author.
\ Save Auttior Reset
# Name Email Address Education Degree  Phone Country City Affiliation Actions | Save ]
1 Robert Williams* ijs@iknito.com PhD Professor +1 000 000 3829 Canada Torento IKNITO 28 29

[ previows |[[ et

Order the Authors' names using this

When entering the author’s information, if option and save changes, if needed.

there are several authors contributing to
an article, the corresponding author
should be specified. Otherwise, the
sender of the manuscript will be known as
corresponding author.

T
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Manuscript Abstract Window

TKNItO

Home  Browse  SubmitPaper  journalinfo  GuideforAuthors  Reviewers  ContactUs it N

My Home > Author 3 Incomplete Submessions > Cnterng Manuscript Information

The length of abstract must fall in the
word limit set by the system.

Please do not use Back Button of your browser
s e Abeprace
v | Select Manuscript Type Please Enter Abstract

v’ | Enter Manuscript Title Submitting an abstract is required for submission

Please enter the abstract of your manuscript into the text box beloy €t may be cut and pasted from

/' | Add/Remove Authors . X
N HafRe u a word processing program: however, the formatting will be lost.

< | Enter Abstract Abstract word limit is 150 to 250 words.
Ei b Kavwords The arid vision, of sharing diverse resources in a flexible, coordinated and secure manner, strongh{1
B J e depends on metadata, Currently, arid metadata is generated and used in an ad-hoc fashion, muc

of it buried in the grid middleware code libraries and database schemas. This ad-hoc expression
and use of metadata causes chronic ependency on human intervention during the operation
grid machinery, Therefore, the Semantic Grid is emerged as an extension of the grid in which rich
resource metadata is exposed and handled explicitly, and shared and managed via grid protocols.
The layering of an ex%t[i:n semantic infrastructure over the grid infrastructure potentially leads to

increase intaroparability and flexibility.

Artach Files

Cover Letter & Checklist

Einisn Submkssion Abstract [%;28] A Please note the word limit set by \
The second abstract word limit is 150 to 250 words. )
the system when you are sending

an abstract. The System Admin has
asked you to limit your abstract to
certain number of words. The
system automatically counts the

N 1 number of words in your abstract

If the journal is bilingual, add
the abstract in second language
here and click "Next".

| previeus |[ Next and if you are not in the word limit

set, it does not accept it so you

Keywords Window Qave to edit it. /

Home  Browse  SubmitPaper  Journallnfo  GuideforAuthors  Reviewers  ContactUs My Home ~ Sk

My Home 2 Aulhor 2 Incomplets Submesicns 2 Dnenng Manuscripl Information -
Please Enter Keywords

v | Select Manuscript Type

nter Manuscript Title Please enter keywords separated by semicolons or commas

<
m

v | Add/Remove Authors Kewords count should be 3 to 5 Keywords .

Please enter the keywords according

v | Enter Abstract Information Science, Knowledge Management, Digital Library to the number set by the system and
» |EnterReywOIds punctuate them as appropriate.
Select Related Subjects — .

Additional Comments

Keywords [
Suggested Reviewers Keywords [.,3/1]
sl Aol 188 mall 51| coleghnall pols
Artach Files

Cover Letter & Checklist

Finish Submission N

| Pravious Next |
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Subject Area Window

My Home »* Author *>Incomplete Submissions *Entering Manuscript Information =

Please do not use Back Button of your browser.

| Select Manuscript Type Please Select Related Subjects

Enter Manuscript Title Please select the subject related to your manuscript.
v | Add/Remove Authors )
v Select the subject area
Enter Abstract 5
Enter Ke d Applied microbiology Of your manuscrlpt
ywords :
Biobuthanol -
<  Select Related Subjects Biodiesel o
Bioethanol
Additional Comments Biofuel technologies
Biogas
Suggested Reviewers Biomass and algae

Bioprocess and biotechnology for
Bioreactions and bioreactors
Biorefinery

Bioresource technologies
Combustion and engine technology
Energy audit for biofuel production plants
Fermentation

Life Cycle Assessment (LCA)

Attach Files
Cover Letter & Checklist

Finish Submission

If your subject does not exist in journal subject list, you can suggest a
subject.

My Home »Author *Incomplete Submissions »Entering Manuscript Information =

Plezse do not use Back Button of your browser

v | select Manuscript Type Please Select Related Subjects

Enter Manuscript Title Please select the subject related to your manuscript.
v"  Add/Remove Authors

Enter Abstract
Enter one or more subject(s) if you like:

Enter Keywoards

3  Select Related Subjects Suggested Subject |

Previous Next

Additional Comments
Suggested Reviewers

Attach Files
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Further Comments

e Please add further comments about yourself or the manuscript, if
needed.

e Please use this option to complete the process of Manuscript
Submission.

Welcome: Ahmad Soltani Nejad

Browse Submit Paper Journal Info Guide for Authors Reviewers Contact Us My Home ¥ PERSIAN
My Home » Author ¥ Incomplete Submissions » Entering Manuscript Information =]
Flease do not use Back Button of your browser
¥ | Select Manuscript Type Please Enter following

v | Enter Manuscript Title .
Flease enter any comments you would like to send to the editorial office.
v | Add/Remowve Authors These comments will not appear in your manuscript.

v | Enter Abstract

v | Enter Keywords

v | Select Related Subjects Please add yOUI"
¥  Additional Comments comments here, if
Suggested Reviewers y
Regquest Editor necessary'

Pravious Neaxt

Attach Files
Cover Letter & Checklist

Finish Submission

e Then, you may be asked to suggest a Reviewer, when submitting your
manuscript. Upload the full paper. Please note that you can only upload
one file as the full paper. In other words, the Author cannot upload two
files as the full paper.
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Suggested Reviewer Window

Welcome: Ahmad Soltani Nejad

Home Browse Submit Paper Journal info Guide for Authors Reviewers Contact Us My Home ¥ PERSIAN

My Home »Author » Incomplete Submissions » Entering Manuscript Informaticn =

Flezse do not use Back Button of your brovser

v | Select Manuscript Type
v | Enter Manuscript Title
v | Add/Remaove Authors
« | Enter Abstract
v | Enter Keywords
v | Selact Related Subjects
v | Additional Comments
> Suggested Reviewers
Request Editor
Attach Files
Cover Letter & Checklist

Finish Submission

Suggest Reviewers

Please suggest potential reviewears for this submission.
Use the fields below to give us contact information for each suggested reviewsr.

Please note that the journal may not use your suggestions, but your help is appreciated and may speed up
the selection of appropriate reviewers.

Title T
First Mame®
Last Mame® \
Education v To eXpedite the
Degres v reviewing process, some
Specialty” . journals ask the authors

to suggest Reviewers
Phone o )

. . who specialize in the

Email Address®

manuscript's subject
Country v

area.
ety Please fill out the form
Affiliation *

carefully.

b J
Reasons
P
Add Reviewsar Resat
Previous Mext

Suggested Editor Window

Where a journal has Editors, it is possible for Authors to suggest and choose an
Editor who specializes in the manuscript's subject area. For suggesting an Editor

you will find a window as shown in the image.

Welcome: Ahmad Soltani Nejad

Home Browse Submit Paper Journal Info Guide for Authors Reviewers Contact Us My Home ¥ PERSIAN

My Home » Author * Incomplete Submissions » Entering Manuscript Information =1

Flezze do not uze Back Button of your brovse

v | Select Manuscript Type
v | Enter Manuscript Title
v | Add/Remove Authors

v | Enter Abstract

v | Enter Keywords

v | Selact Related Subjects
v | Additionzal Comments

Suggested Reviewers

L

Request Editor
Attach Files
Cover Letter & Checklist

Finish Submission

~

When System Admin
has assigned some
people as Editors in

the system, the
author can see their
names and choose
one as the assessor.

v

Regquest Editor

Please select an Editor to handle your manuscript from the drop-down list below.
Flease review the list of Editars and their Specific Field of Studies here.

If you request an Editor, the journal office will consider this when assigning your manuscript.

Suggested Editor v

Previous Neaxt
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Uploading a Manuscript

Click "Send", when you select the full paper. Please add comments about the
content of the files, if needed. Click "Next" and you will see your abstract and
the manuscript's information. Click "Send" and the submission process is
finalized.

You will receive a confirmation email when your manuscript is delivered.

Attaching files is as easy as emailing a file.

If your manuscript has images or graphs, you will be asked to save and send
them as a separate file.

Finally, you can send your files labeling them as (information, full paper, or
images).

Please note that you only need to send your full-paper manuscript. The files to
be sent in this part should be in Microsoft Office, LaTex, Open Office, PDF, etc.
format.

Editor-in-Chief or System Admin will specify the file types.

Uploading a Manuscript

Welcome: Ahmad Soltani Nejad
Home Browse Submit Paper Journal info Guide for Authors Reviewers Contact Us My Home ¥ PERSIAN

My Home *Author » Incomplete Submissions » Entering Manuscript Infoermation

Flezse do not use Back Button of your brovser . v
Supplementary File
p =cri - Flease Attach Files
Select Manuscript Type ease Attach Files
Flease upload zll the files related to your manuscript here. “anm - "aln Fih
Add/Remove Authors i P=Y
First upload "Manuscript Main File". Tables and Figures shoul Flgur‘
Enter Abstract Tabl“

Enter Keywords To change files order, you can Drag and Drop each row by th

Research Highlights
Graphical Abstract
Latex Source File

Supplementary File /

Select Related Subjects Allowed file type(s) for "Manuscript Main Fila" is only:

L T Y

Additicnal Comments
File Type * Manuscript Main File * ¥
Suggested Reviewsars

File Description

Reqguest Editor
< Attach Files

%,

A
Cover Letter & Checklist File Name* Choose File | Mo file chosen Attach File

) Upload the authors' information file
separately, if necessary.

Finish Submission

| Previous | Next

Read the notes in this part carefully. The
acceptable file formats are identified. Save your
manuscript in one of the acceptable file formats
and send it.

Click "Attach File", when you selected
the file.
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e When you click "send", please re-confirm that you wish to send the file
to the journal.

Welcome: Ahmad Soltani Nejad

Home: Browse Submit Paper Journal Info Guide for Authors Reviewers Contact Us My Home ¥ PERSIAN

My Home » Author ?» Incomplete Submissions » Entering Manuscript Information

t use Back Button of your brovser
v | Select Manuscript Type Please Attach Files

v | Enter Manuscript Title B
Flease upload all the files related to your manuscript here.

v | Add/Remove Authors

First uplead "Manuscript Main File". Tables and Figures should be uploaded separately.

v | Enter Abstract

Entar Keyword To change files order, you can Drag and Drop each row by the mouse or using and icons.
. (eywords
| Selact Related Subjects Allowed file type(s) for "Manuscript Main File" is only: DOC, DOCX, PDF, TEX
v | Additional Comments
File Type * Manuscript Main File * ¥

Suggested Reviewers
File Description
v | Reguest Editor

¥  Attach Files

£
Cover Letter & Checklist File Name* Choose File | No file chosen Attach File
Finish Submission Upload
# File Type File Name Size File Description Date Cownload Save
1 Supplementary File doc.docx 13.18 KB 2014-10-02 ¥
Pravious Next

If the file is uploaded properly,

Before the final submission,
you will see the name here.

you can delete any file.

Final Checklist Window

Welco Ahmad Soltani Nejad

Browse Submit Paper Journal info Guide for Authors Reviewers Contact Us My Home ¥ PERSIAN

My Home *Author * Incomplete Submissions » Entering Manuscript Information

not use Back Button of your browser

When the Editor-in-Chief has

v | Select Manuscript Type Cover Letter & Checklist
/| Enter Manuscript Title Enter Cover Letior. selected the default checklist and
/| Add/Remove Authors the questions for the checklist in

/| Enter Abstract the system, this window will pop

v | Enter Keywords
up.
v | Select Related Subjects

| Additional Comments -
Suggested Revievers Confirm Checklist Ttems
v | Reguest Editor R _
Are references set up in accordance with standards of the magazine?
Attach Files
= = Do the images have been produced to the right format?
¥  Cover Letter & Checklist Is this = research paper?
Finish Submission Is the number of pages set up in accordance with standards of the magazine?

Is the journal abstracts set up in accordance with standards of the magazine?

Previous MNext

Choose the bold options
so that you can send the
manuscript's file.
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Final Submission Window
The mandatory fields

that are not filled in
are shown in red in

My Home ¥ Author > Submissions Sent Back to Author > Entering Manuscript Information

Finish Submission

Note for Author this part.
. You can not finish your submission until completing the:
v | Select M S t Ty =
elect Manuscript ype Attach Files (Manuscript Main File) \ —
v’ | Enter Manuscript Title Delete Manuscript
v’ | Add/Remove Authors .
Your Submission Summary
v" | Enter Abstract = . . 3
- If you have filled all the fields properly, you will see the
v | Enter Keywords Manuscript ID 1J5-1511-1002
P tive "Submit" button. Otherwise, as shown in the image, it
v Manuscript Title |A test Case Paper ac * ’ 4
Select Related Subjects N H
_ln_.-'lanuscnpt Case study is grayed out.
v’ | Additional Comments ype

Main Subjects  |Medicine

Suggested Reviewers Abstract The BEA Workshop is a leading venue for NLP innovation for educational applications. It is on

e of the largest one-day workshops in the ACL community. The workshop’s continuous growt
hillustrates an alignment between societal need and technology advances. NLP capabilities n
ow support an array of learning domains, including wrj

Attach Files

<

Caover Letter & Checklist

Once all the necessary fields are filled
out, the "Submit Manuscript" is activated
and you can submit you manuscript.

My Home ¥ Author > Submissions Sent Back to Author > Entering Manuscript Information

Note for Author Finish Submission

To submit your manuscript, click en "Submit Manuscript” button.

v" | Select Manuscript Type
Submit Manuscript | Delete Manuscript |

v" | Enter Manuscript Title

Your Submission Summary
v" | Add/Remove Authors

=
v~ | Enter Abstract ManuscriptID  |[]5-1511-1002
v | Enter Keywords Manuscript Title |A test Case Paper
Manuscript
v" | Select Related Subjects Type Case Study
v | additional Comments Main Subjects | Medicine
Abstract The BEA Workshop is 2 leading venue for NLP innavation fol Nurmber of Words: 191 oo it i g
Suggested Reviewers e of the largest one-day workshops in the ACL community. The workshop's continuous growt
hillustrates an alignment between societal need and technelogy advances. NLP capabilities n
v~ | Attach Files ow support an array of learning domains, including writing, speaking, reading, science, and
mathematics, Within these domains, the community continues to develop and deploy innova
v" | Cover Letter & Checklist tive NLP approaches for use in educational settings. In the writing and speach domains, auto
mated writing evaluation (AWE) and speech scoring applications, respectively, are commercia
2 Finish Submission lly deployed in high-stakes assessment, and instructional contexts (including Massive Open O

nline Courses (MOOCs), and K-12 settings). Commercially-deployed plagiarism detection in K-
12 and higher education settings is also prevalent. The current educational and assessment |
andscape in K-12 and higher education fosters a strong interest in technologies that yield an
alytics to support proficiency measures for complex constructs across learning domains. For
writing, there is a focus innovation that supports writing tasks requiring source use, argumen

#ativn dicemieen amd Fartial camnbant semraes Car cmnnch thoaen ic s intaenct in s cosmeine o

Finally, all the information provided are shown in a page for you to review. You can go back to previous steps and
make the necessary changes. Then, click "Submit" and finish the job. As the submission process is long and needs
different pieces of information, all the information (even type of manuscript) is saved in the system and you do not
need to complete the process on one go. Enter every piece of information available to you and click "Next". The
information is saved on the system. Later when you come back to the system, choose "Incomplete manuscripts"
and add new information. j

When "Submit Manuscript" is clicked, the next screen
as to the confirmation of submission comes up.
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Home Browse Submit Paper Journal Info Guide for Authors Reviewers Contact Us

My Home v el

My Home > Author > Submissions Sent Back to Author > Entering Manuscript Information =

S N N NN

<

Home

The journal Editor-in-Chief will
inform
through the same system once
manuscript  has
reviewed and assessed.

Note for Author Finish Submission

To submit your manuscript, click on "Submit Manuscript” button.

Select Manuscript Type
Submit Manuscript Delete Manuscript
Enter Manuscript Title
Your Submissinn Summaru
Add/Remove Authors o x
= The page at ijs.iknito.com says:
Enter Abstract Manuscript 1D
Enter Keywords Manuscript Tit Are you sure to Submit Manuscript?
Manuscript || Prevent this page from creating additional dialogs.
Select Related Subjects Type
Additional Comments w Cancel
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Manuscripts Needing Revision

If your manuscript is initially reviewed and provisionally accepted, you will be
asked to revise the manuscript in a certain period and return the new version.
To do this, log in the system, choose "My Home" and select "Manuscripts
Needing Revision". Make the revision, delete the old file from the system and
upload the new file.

Important!

e You cannot submit two file as full-paper manuscript.

e The Author can submit only one manuscript with a single title.

e That is why to make the revisions you need to delete the old file from
the system and upload the new file.

e You can send the other related evidence including tables and graphs as a
separate file.

e To do this, choose your file type from the menu and upload it.

e For keywords, please choose the words appropriate to subject area of
the manuscript.

The number of keywords for each manuscript is set by the System Admin and
according to the journal's policy. The keywords should not be the same words from
the manuscript's title.
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Chapter Two: Editor-in-Chief

full papers, which are sent in via the journal system. That is why,
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1. To expedite the evaluation and assessment process, the editor-in-chief
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manuscripts to Reviewers, receives the evaluation results, if there is a
need for a revision sends the manuscript back to the Author and
oversees the evaluation processes until the manuscript is revised and

finalized.

2. Editor-
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in-Chief can ask the Editor to propose Reviewers for the

manuscripts to be reviewed.
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3. For some editing, the Editor-in-Chief can consult the editorial board and
make decisions accordingly.

Such settings are adjusted once, according to the System Admin role.

When a Manuscript is sent in, initially, the Editor-in-Chief will receive it. If
the Editor-in-Chief has activated the Executive Director role, then, the latter
will receive the manuscript and if the manuscript meets the journal's
standards, it will then be sent back to the Editor-in-Chief. Next, the Editor-in-
Chief will assign a Reviewer to it and will start the evaluation process.

The initial assessment by Editor-in-Chief or Editor will reveal if basically the
manuscript can be reviewed or published and if so, who will review it. The
Editor-in-Chief can delegate this to his colleagues at the journal's Editorial
Board or Editor. They will perform the initial assessment. And if the
manuscript meets the journal standards, it will be sent to be reviewed.
Otherwise, the manuscript will be rejected and sent back to the Author for
revision or rewriting.

Here is a Log In page for the Editor-in-Chief. If he has other roles, he can assess
pages for other sections.
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In an academic publishing structure, the Editor-in-Chief will perform all tasks
related to manuscripts' assessment and evaluation. He also can delegate some
of his responsibilities to an Editor who is actually his assistant. Generally, the
Editor can academically assess the manuscript and relay his comments to the
Author. He can also send a manuscript to a Reviewer and pass the result to the
Author.

Editor-in-Chief and Editor are the only people who can send a manuscript to be
reviewed and can receive the results. If there is a disagreement between the
Reviewers, then the manuscript will be sent to a comparative Reviewer, and
finally the evaluation result will be sent back to the corresponding Author. The
Editor-in-Chief or Editor can send the revisions from the Author to the
Reviewer(s) or (comparative Reviewer), and when all revisions are done and
assessed, send the manuscript back to the Author with an appropriate note.

Prestigious academic journals usually complete the evaluation process in the
shortest time possible and inform the Author about the result. Members of the
Editorial Board can greatly contribute to evaluation process by accepting the
role of a Reviewer.
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Reviewers Reports

One of the iKNito js's key tools, which is very popular is the "Reviewer
Assignment": it reports on the manuscript's evaluation process.
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Assignment" window. As necessary and according to the number of manuscripts
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Key Points for Editor-in-Chief

- Click on the manuscript code and you can access the detail information
and operational tools.
- The Editor-in-Chief can do one of the following three tasks:
1. Send the manuscript to several Reviewers.
2. State Professional opinion about the Manuscript.
3. Send the (Personal or Reviewer's) evaluation to the Author.

- Depending on what option you select, there will be different tools on the
system.
- To send a manuscript to a Reviewer, you simply need to select a
Reviewer from the list and send him the manuscript.
- The Editor-in-Chief can register a Reviewer.
- To register a Reviewer, select " Registering a Reviewer" and enter his
particulars and email.
- Changing a Manuscript status to "being processed", makes the later
processing possible.
- Editor can comment on the manuscript.
- The Reviewer can choose one of the options below:
e Can be published
e Minor revision needed
e Major revision needed
e Cannot be published
e | cannot review the manuscript
- Although it may seem complicated at first glance, as we shall see, it will
greatly help the Editor-in-Chief
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Review Due Date

Reviewers Assigned

All Reviewers

IN | Reviewer Name ¥

Select Single Reviewer | Select Multiple Reviewers

v

@, Invitation Letter

21 ¥ | Days

to Manuscript

Q Register a New Reviewer

Assign Manuscript to Reviewer |

AL

If necessary, edit the invitation
letter to the reviewer. Otherwise,
a default letter will be sent.

#| |Manuscript ID |Reviewer Name R Bl Agree/Decline Reviewer . Reviewer Note For Editor/Editor-in-Chief |File |Details
Date Recommendation
. . Follow to Agree/Decline -
1| |BRJ-1512-1195 Mairet, Francis 2016-01-02 Agree | Decline Mot Reviewed ®
. . . . 1
Viewing the Information on Manuscript's Follow-up
Attach File
Send author files to reviewers
#| || |File Type File Name Size File Description ggr:ad Download
1| L) [Manuscript Main File Document-Changes.docx 13.89 KB 2015-12-17 ¥

Send Selected Files

Upload file for reviewers

File Name

File Description

Choose File | No file chosen

Just for this Reviewer [2] v

Related Files

A

Attach File
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If necessary, download the article and remove
the author's name and then upload the file to
be sent to the reviewer and click Send.




Select the article's code from the
received list to view the
information on the manuscript's

Manuscript's Follow-up status window | ™!lowup.-

My Home »Editor-in-Chief » Submission History

=
Manuscript  Quality Evaluation of Biodiesel Produced by Homogenous Catalytic ification of Palm Qil under Low Frequency Ultrasound Irradiation
Title
Manuscript BR1-1508-1155
D
Author Abdul Raman, Abdul Aziz
Submission History
# Manuscript ID Track User Target User I Track. . User Mote Track Date
Status Description
1 Abdul Incomplete  Author 2015-08-13 09:11:24
Raman, Submission  Initialized to
Abdul Aziz Submit
Manuscript
2 BRJ-1508-1155 Abdul Submitted by Author 2015-08-13 12:26:02
Raman, Author Submitted
Abdul Aziz Manuscript
3 BRJ-1508-1155 Mairet, Mairet, Manuscript  Manuscript 2015-08-13 19:54:45
Francis Francis Sent to Editor Sent to
Editor
4 BRJI-1508-1155 Singhal , Aghbashla, Manuscript Manuscript 2015-08-13 19:56:13
'
Ishu Morteza Assigned to  Assigned to
Reviewers Reviewer.
5 BRJI-1508-1155 Mairet, Under Review Reviewer 2015-08-13 19:56:28
Francis Agreed to
Review
Manusctipt

6 BRJ1-1508-1155Singhal, =i, Dorado, Manuscript Manuscript 2015-08-14 19:54:38

All the information recorded on
the system, on the manuscript's
change of status will appear on
the screen chronologically as
shown in the image.
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Chapter Three: Reviewers

Historically Reviewers have had to comment on a Manuscript in a descriptive writing
or give their opinions in a pre-designed form. iKNiTO js has provided the Reviewers
and assessors with a range of interactive tools. Initially, when you are registering
with the system, you are asked if you would like to serve as a Reviewer. Of course
this needs to be confirmed by the System Admin (or Executive Manager). System
Admin can also directly register some people with the system as assessors or
Reviewers. In either case, people who are registered as Reviewers can serve as such
when they log in.

Home  Browse  SubmitPaper  Journalinfo  Guidefor Authors  Reviewers  ContactUs My Home v i

Home >Users >View Profile View Profile | Change Password | Saved Records

& To make changes, clickon - .

Full Name Robert Williams [~ . . [ Roles of User
Home Page ijs.iknito.com After lOggmg in, choose o Author
Email Address ijs@iknito.com Reviewer. If you have wReviewer

) et . ”
Username ijs@iknito.com already been reglstered Editor-in-Chief
Education PhD N Godites
Degree Professor as Reviewer, you can publish

@ Publisher
Specific Field of Study Organic Chemistr i
Specialty : Cnir stry % see this role. o Language-Technical Editor
t nemi
3 Page Designer

Available as Reviewer : Yes ge Designer
Mobile @ System Admin
Phone +1 000 000 3829
Fax
Country Canada
Affiliation IKNITO
Join Date Thursday 13 August 2015 11:39:17
Comments
Last Modified By Robert Williams on: Monday 14 December 2015 12:57:00

To ease the reviewing process, as soon as the Editor-in-Chief appoints someone as
Reviewer of a manuscript, he is informed via an email and is asked to accept or
decline the task. In this stage, you donot need to log in. The Reviewer chooses either
to accept or to refuse the task via the system. If he accepts to review the manuscript,



he receives an access link for the manuscript via an email. Clicking on the link, the
Reviewer can log in without entering his user name and password. He can also access
the manuscript and reviewing form. You can also use your user name and password
to log in and choose Reviewer.

Reviewer's Home Page

\
My Home *Reviewer Dashboard New manuscript that to be
reviewed. Click this to review
Reviewers Guide an article.
J
Mew Reviewer Invitation (0) / ™
Pending Assignments (1) Manuscripts being reviewed
Completed Assignments (0) L and having been reviewed
_J
Declined Assignments (0)
Closed Assignments (2) )
Manuscripts that the reviewer
did not accept to review.
_J

Manuscripts that have been
reviewed and the Editor-in-
Chief has made the final
decision about them.

You can see all the options
in this page: New
Manuscripts, Being
Reviewed, Reviewed,
Rejected and Reviewing
Finalized.

My Home >Reviewer Dashboard » New Reviewer Invitation =

Click "Manuscript ID" to see manuscript information and Agree/Decline to review.

Review Due

2 Manuscript ID Manuscript Title Submit Date  Assign Date T
1 BRJ-1512-1195 Kinetics study of transesterification reaction using mussel shell catalyst 2015-12-04  2015-12-12 2016-01-02
2 BRJ-1509-1162 (R1) Optimisation on pretreatment of kapok seed (Ceiba pentandra) oil via esterification 2015-09-01  2015-12-12  2016-01-02

reaction in an ultrasonic cavitation reactor

3 BRJ1-1506-1127 (R1) Production of Novel Applicable Derivatives from Glycerin 2015-06-04  2015-12-12  2016-01-02

Reviewing Deadline: A few days
after this date, you can still
review the manuscript. But later
it may not be possible.

The manuscript's
submission date and the

date the Editor-in-Chief sent
it to be reviewed.

To review the manuscript, click
on its code. Selecting this, the
next screen comes up.




Manuscript Information Window for Reviewers

My Home »>Reviewer Dashboard »New Reviewer Invitation

Click "Manuscript ID" to see manuscript information and Agree/Decline to review.

£ Manuscript ID

To complete the reviewing
form, first you need to accept
the assigned role as reviewer
for a Manuscript. &l

. . Revi o]
Manuscript Title eview Due

Submit Date  Assign Date

Date
1 BRJ-1512-1195 Kinetics study of transesterification reaction using mussel shell ¢ 2015-12-04  2015-12-12  2016-01-02
2 BRJ-1509-1162 (R1) Optimisation on pretreatment of kapok seed (Ceiba pent; 3 esterification 2015-09-01  2015-12-12  2016-01-02

3 BRJ-1506-1127 (R1) Production of Movel Applicable Derivatives fr
Reviewer Options

You can agree or decline to review this man
I agree to review manuscript.

I decline to review manuscript.

Manuscript Info

=

reaction in an ultrasonic cavitation reactor

2015-06-04  2015-12-12  201s-01-02

Choose the option and click
"Save".

A

Manuscript ID

BRI-1509-1162 (R1)

Manuscript Title

Optimisation on pretreatment of kapok seed (Ceiba pentandra) oil via esterification reaction in an ultrasonic cavitation reactor

Manuscript
Type

Research Paper

Main Subjects

Biodiesel

Abstract

If the reviewer accepts to
review a certain manuscript,
he can view the full paper.

Otherwise,
the abstract.

Pretreatment of the kapok seed oil via esterification reaction has been investigated by using an ultrasonic cavitation reactor. The
pretreatment esterification was performed in a batch reactor at methanol to oil molar ratio of 10:1-20:1, catalyst amount of 5-10
wt%, reaction time of 20-35 min and amplitude of 20-40 %. Reaction parameters have been optimised by using response surface
methodology and found as methanol to oil ratio of 16.37:1, catalyst loading of 9.50 wis and reaction time of 22.17 min at amplitude
of 39.04 %. The significance of the reaction parameters toward free fatty acid reducti as in the order of amplitude = molar ration

3

The manuscript's abstract
will be viewed here.

.

he can only view




My Home > Rewviewer Dashboard »>New Reviewer Invitation

& Click "Manuscript ID" to see manuscript information and Memssdmealine b maio.
. o The page at www.biofueljournal.com says:
# Manuscript ID Manuscript Title Date
1 BR1-1512-1195 Kinetics study of transesterification Are You Sure to "Agree” Review this Manuscript? |z-04
2 BR31-1509-1162 (R1) Optimisation on pretreatment of ka : . . . )9-01
. . _— Prevent this page from creating additional dialogs.
reaction in an ultrasonic cavitation |
3 BRJ1-1506-1127 (R1) Production of Movel Applicable Deriy )6-04

Reviewer Options

You can agree or decline to review this manuscript.
# I agree to review manuscript.

I decline to review manuscript.

Manuscript Info

Ca“ cel

Assign Date

2015-12-12
2015-12-12

2015-12-12

Review Due
Date

2016-01-02
2016-01-02

2016-01-02

To view the Reviewer's form, first
you need to confirm that you
accept to review the manuscript.

=
Manuscript ID BR1-1509-1162 (I\ \ \
Manuscript Title | Optimisation on Dl't\ \of kapok seed (Ceiba pentandra) oil via esterifica\ M in an ultrasonic cavitation reactor
Manuscript
P Research Paper \ \
Type

Main Subjects Biodiesel \

The Reviewer chooses one of the

options, confirms it and finally it is
recorded on the system.

e You cannot make changes once the
reviewing process is done and
recorded on the system.

e It is important because the Associate
Editor may make decisions according
to Reviewer's comments.

¢ So, the Reviewer can only view his M

comments.

r

Choose one of the options and
click "Save".

Check this box, to view reviewing window. The

reviewing window has several major parts:

Multiple-choice questions

Reviewer's comments for the Section Editor

Reviewer's Comments for the Author

Reviewer's final decision for the article

~

J




Manuscript Reviewing Window

My Home »>Reviewer Dashboard »Pending Assignments
Click Manuscript ID to see manuscript information and start to review.

# Manuscript ID  Manuscript Title

1 BRJ-1511-1193 Efficacy of pre-treatment for lignocellulosic biomass (for bioethanol production)
with phenotypic microarray based metabolic analysis of yeast to access

fermentation performance.

Submit Date  Assign Date Rziier (B
Date
2015-12-01 2015-12-2

2015-11-30

Choose this to view

the full paper.

Related Files

#|File Type File Name Size File Description Upload Date | Download
1 |Manuscript Main File Wilkinson et al_2015_BRIJ_Final.docx 188.82 KB 2015-11-24 ¥
2 |Research Highlights highlights BR1.docx 14.56 KB 2015-11-24 ¥
3 |Figure Fig_1.docx 29.14 KB Figure 1 2015-11-24 ¥
4 |Figure Fig_2.docx 29.68 KB Figure 2 2015-11-24 ¥
5 |Figure Fig_3.docx 33.22 KB Figure 3 2015-11-24 L
& |Figure Fig_4.docx 37.49 KB Figure 4 2015-11-24 ¥
7 |Figure Figure Legends_.docx 34.11 KB Figure Legends 2015-11-24 ¥

Reviewer QOptions \
Post comments for the

Manuscript Evaluation Form

Reviewer Note For Author

Post
commen

these comments.

Author If the Editor-in-Chief
wishes, the Author can view

The Reviewer can send an editeh

commented on or

Associate Editor.

J

ts for the
Editor-
in-Chief

Reviewer Note For Editor/Editor-in-Chief

Many Reviewers prefer to write
their comments on the margin of
an manuscript. Or use Microsoft
Word's tools to suggest revisions

or changes.

annotated
version of the article to the

>

_=
Attach File | Choose File | Mo file chosen

—

Reviewer Recommendation

¥ | Send to Editor

Important points for Reviewers

Choose this

to record

your final

decision . .
items and questions.

prepared forms. This is possible using iKNiTO js.

.

Reviewers' options for the

manuscript

/
™

Accept
Minor Revision

Oaiiimime

L N

J

- To facilitate reviewing, many academic journals provide Reviewers with

- The System Admin can make changes to Reviewing Forms and add or remove

- You cannot make changes once the Reviewing is completed. So, it is important

for Reviewers to be careful when recording their comments.

- The Reviewer learns about manuscripts he should review via an email.



The Reviewer does not need to log in to accept or reject the reviewing task for
a manuscript. He can simply, choose "Accept" or "Reject"” option.
Click on the manuscript's code to view more information about a manuscript.
You cannot view more information about a manuscript by clicking on its code
once the reviewing process is completed.
Initially the Reviewer is asked to say whether he is willing to do the task; he
can choose "I accept” or "I do not accept”. Once you made your choice, Click
"Save" to record it on the system.
You can view the full paper when you choose to accept to review a
manuscript.
In any case, if the Reviewer initially accepts a manuscript but later changes his
mind, it is possible for him to choose the option "I can not review the
manuscript" on the system.
Using iKNiTO js the Reviewer can:
Send the Author a note.
Send the Editor-in-Chief a note.
Fill out the Reviewing form.
Send an edited, commented on or annotated version of the
manuscript to the Editor. Most Reviewers prefer to post their
comments on the margin of a manuscript or use Microsoft Word's
tools to pinpoint the revisions and amendments.
Use "Upload" to send the edited file along with your comments. The file is
sent to the Editor and the Author. It is optional, however.
Editor-in-Chief and System Admin can directly register some people with the
system as assessors or Reviewers.



- Finally, it is necessary for the Reviewer to choose one of the five options
available as his final judgment:

e Acceptable

e Minor revision needed

e Major revision needed

e Unacceptable

e Unable to Review the manuscript

%

Accept
Mln.u:ur RE'-.-'I.SI.I:II'l
Major Revision

Reject
1 Unable to Review

There are several options on the Reviewers Home page:

e New manuscripts sent to him but he has not opened them yet.

e Manuscripts being reviewed. He can start reviewing them and complete the
task.

e A list of "Already Reviewed" manuscripts. Because you have recorded you
final judgment about them, you can neither work on them nor change you
judgment!

e Manuscripts that you did not accept to review them.

e Manuscripts that their reviewing process has been finalized and the Reviewer
is only kept posted.

Imagine you have received a new manuscript. These manuscripts are listed on the
top of the page and there is unique code for each one. Click on the code to view the
manuscript's information. Click on the code and you can view the Editor-in-Chief's
comments and abstract in the initial judgment window. Initially, the Reviewer is
asked to say whether he is willing to do the task; he can choose "l accept"” or "l don't
accept". Once you made your choice, click "Save".






Chapter Four: Editor

In academic journals management hierarchy, Editor is some one who handles the
publishing task of specialized journals as the Editor-in-Chief's assistant. In many
systems installed by iKNiTO js so far, Editor served as Editor-in-Chief's assistant and
in all these cases he acts as Editor-in-Chief. When System Admin appoints someone
as Editor, he can view his role as such when he logs into the system.

Home  Browse  SubmitPaper  Journalinfo  Guidefor Authors  Reviewers  ContactUs My Home v

Ay yell
Home >Users > View Profile View Profile | Change Password | Saved Records

& To make changes, clickon - .

Full Name Robert Williams = Roles of User

Home Page ijs.iknito.com o Author

Email Address ijs@iknito.com After logging in, choose N

Ysername IE@IRNICons Editor. If you have already Editor-in-Chief

Education PhD .

— S been registered as an s

Specific Field of Study Organic Chemistry Editor, you can see this AP \%he R
X o Language-Technical Editor

Specialty Chemistry role. S e

Available as Reviewer : Yes Page Designer

Mobile o System Admin

Phone +1 000 000 3829

Fax

Country Canada

Affiliation IKNITO

Join Date Thursday 13 August 2015 11:39:17

Comments

Last Modified By Robert Williams on: Monday 14 December 2015 12:57:00

The user then can view the Editor home page by clicking on Editor. Generally, the
Editor can assess the manuscripts and relay his comments to the Editor-in-Chief. He
can also suggest Reviewers to Editor-in-Chief or he can send the manuscript to a
Reviewer. In case the Editor-in-Chief enables the Editor to send a manuscript to be
reviewed, he can send the manuscript to a Reviewer, view the result and if there is a
disagreement between the two Reviewers he can send the manuscript to a another
Reviewer (Comparative) and finally inform the corresponding Author of the result.
The Editor can also view any revisions that the Author has made and can send the
revised version to the Reviewer or a Comparative Reviewer. Finally, when the Author



made all the necessary revisions to the manuscript, it is sent to the Editor-in-Chief,
along with a note, to be prepared for the next step or be sent back to the Author.

Up-to-date journals that are published regularly, make most of the Editor's capacity.
Editors can be one or more members of the Editorial Board or other academic staffs.

Editor Home Page

~

New manuscripts that have not been
reviewed yet:
Clicking on the "New Manuscripts", you
can view a list of articles that the Editor-
in-Chief has recently sent in.

@ New Manuscripts (2) \ J

& Pending Manuscripts (0)

My Home > Editor

Manuscript Search
Editor Options

& Guide for Editor

& Search Manuscripts

View list of Reviewers
who haven't reviewed
the manuscripts assigned
to them by the deadline.

& Manuscripts Assigned to Reviewers to Review (3)

& Reviewers Not Reviewed Manuscrip view Due Date (5)

&1 Manuscripts Reviewed by Reviewers (2)

J

&1 Manuscripts Reviewed by All Reviewers (1) Manuscripts Sent to

Reviewers

Article ID: As you click on
the manuscript code, detail
information of that
manuscript will appear as in
following image

Bndiad: by Edndr(i2) Manuscript status

according to the most
updated information
of the system




Editor Window for Sending Review Result

My Home > Editor > Manuscripts Assigned to Reviewers to Review

FUEL IN DIESEL ENGINES Paper

2 BRJ-1512-1195 Kinetics study of transesterification reaction using mussel Researcl

shell catalyst Paper

3 BRJ-1511-1188 Characterization of an alkane-producing cyanobacterium, Research

Nostoc sp. KNUADO3 and its potential as biofuel feedstock Paper

Use this to take your action:

Select an Option

Assign Manuscript to Reviewers

Send Evaluation Result to Editor-in-Chief

1|BR3-1601-1206|Liu, Yanyong 2016-02-06 |Decline |21
2|BR1-1601-1206|Bezergianni, Stella 2016-02-06 |Decline @
3|BRI-1601-1206|Serrano-Ruiz, Juan Carlos [2016-02-06 |/ OI10Y UP to Agree/Decline Not Reviewed

Agree | Decline
4|BRI-1601-1206|Sudasinghe, Nilusha M [2016-02-09 |Agree Minor Revision =] &




3 BRJ-1509-1162 (R1) Optimisation on pretreatment of kapok seed (Ceiba pentandra) oil via Research Suzana 2015-09-01  Under 2016-01-16
esterification reaction in an ultrasonic cavitation reactor Paper Yusup Review

Editor-in-Chief Note for Editor:

Select an Option Send Evaluation Result to Editor-in-Chief ¥

Editor Note

Attach File | Choose File | Mo file chosen

Editor Recommendation Y || Make Decision
S —

. Re Accept . |Reviewer . . L . ) )
#|Manuscript ID o Mln.or Rew.5|.0n ecline Recommendation Reviewer Note For Editor/Editor-in-Chief File | Details
Major Revision
- ,|T8 Reject Follow up to .
1|BRJ-1509-1162 (R1 . Mot Reviewed
. (R1) Mq_Unable to Handle Manuscript | Response ot Reviswe
v g Folloy t .
2|BRI-1509-1162 (R1)|P2.C35tr% 15016 01-23 |Agree e e Not Reviewed
Heizir F Response
Talebian-
3|BRJ-1509-1162 Kiakalaieh, 2015-10-10 |Agree Major Revision = =l
Amin
Veljkovi'c, . o]
4|BRI-1509-1162 Viada B. 2015-10-09 |Decline Ly
5|BRJ-1509-1162 Aracil, José 2015-10-09 |Decline 3\

Click on the manuscript code and you can access the detail information and
operational tools. The Editor can do one of the following three tasks:

1. Send the manuscript to several Reviewers.
2. State professional opinion on the article.
3. Send the final (personal or Reviewer's) evaluation to the Editor-in-Chief.

Depending on what option you select, there will be different tools on the system.

To send a manuscript to a Reviewer, you simply need to select a Reviewer from the
list and send the manuscript. In the iKNiTO js, the Editor can also register a new
Reviewer. When you wish to register a new Reviewer, you simply need to click
"Registering New Reviewer" and enter his particulars and email address.

The second option which is"changing manuscript status to being reviewed" sends the
manuscript to Editor for detailed assessment. In this case, the Editor acts as Reviewer
and comments on the manuscript.



The third option is used when the Editor wants to send the final reviewing result to
the Editor-in-Chief. Once you choose this option, you can comment on the
manuscript or offer your final assessment about the manuscript. Editor can choose
one of the following as his final assessment:

e Can be published (Accept)

e Minor revision needed

e Major revision needed

e Cannot be published (Reject)

e | cannot review the manuscript (Unable to handle Manuscript)

Besides, the Editor can send the Editor-in-Chief a new version of the manuscript
along with annotations and revisions made.

Sending Manuscript’s Review Results to Editor-in-Chief

3 BRJ-1509-1162 (R1) Optimisation on pretreatment of kapok seed (Ceiba pentandra) oil via Research Suzana 2015-09-01 Under 2016-01-16
esterification reaction in an ultrasonic cavitation reactor Paper Yusup Review
Editor-in-Chief Note for Editor: ( Please add your comments
Select an Option Send Evaluation Result to Editor-in-Chief ¥ L herel If necessary.

Editor Note /

Once you made vyour
choice, click "Make
Decision button".

Attach File | Choose File | No file chosen

Editor Recommendation ¥ | TMake Decision
: Ry Accept _|Revi : : L : :
#|Manuscript ID N: Min.or Revi.si.on ecline R::(I)er::l;ndation Reviewer Note For Editor/Editor-in-Chief File | Details
Major Revision
+|T3 Reject Follow up to .
1|BRI-1509-1162 (R1 . Mot R wed
(R1) Me Unable to Handle Manuscript Response ot Reviews
v g Foll t .
2|BR3-1509-1162 (R1)|De Castro, 2016-01-23 |Agree oflow Up to Mot Reviewed
Heizir F Response
Talebian-
3|BRJ-1509-1162 Kiakalaieh, 2015-10-10 |Agree Major Revision ¥
Amin
4|BRI-1509-1162 Velikovi'e, 15015-10-09 |Decline )
Vlada B.
5|BRJ-1509-1162 Aracil, José 2015-10-09 |Decline q







Chapter Five: Electronic Publishing

Following a manuscript acceptance, the final and key step is the electronic publishing
using the tools provided for the Publisher. The Editor-in-Chief appoints a competent
person as Publisher to do this. To view the features and tools available for this role,

log into the system, using your user name and password, and then choose Publisher.

Home Browse  SubmitPaper  Journal Info Guide for Authors Reviewers Contact Us

MyHome~v  au,all

Home >Users >View Profile View Profile | Change Password | Saved Records

& To make changes, clickon = .

Full Name Robert Williams = Roles of User
Home Page ijs.iknito.com @ Author
Email Address ijs@iknito.com K viewer

== . . @ Reviewer
Username ijs@iknito.com You can SImply pUthh o Editor-in-Chief
Education PhD an electronic version of LI,
Degree Professor

an article using a wide

5 @ Publisher
Specific Field of Study Organic Chemistry

Specialty Chemistry range of tools available @ Language-Technical Editor
Available as Reviewer : Yes in this section. @ Page Designer

Mobile System Admin

Phone +1 000 000 3829 k

Fax

Country Canada

Affiliation IKNITO

Join Date Thursday 13 August 2015 11:39:17

Comments

Last Modified By Robert Williams on: Monday 14 December 2015 12:57:00

Very Important Note: When “a manuscript” is accepted by Editor in Chief, we call it
“an Article” and it is ready to publish in journal.

The Publisher Home page with all its tools looks like this:



~

You can publish articles on the
system using this option. This is
possible for the articles that have
been submitted via the system.

Publisher's Home Page _/
My Home > Publisher The articles that have gone
through reviewing process and
Publisher Cptions have been revised (if necessary)

can be viewed here provided that
the Editor-in-Chief has marked
List of Mew Accepted Manuscripts (33) them as "to be published online".

Manuscripts Sent to Authors for Galley Proof (0) /

o]

Guide for Publisher

il

To upload the published articles
Manage Volumes and also to publish new articles,
Manage Issues ! first specify the year and the issue
(Spring, Summer etc.). )

jim]

il

jim]

Publish @ New Article

Articles in Press

~N

o]

Choose this option, to publish a

\ chose i
y,
~
Click this to view the list of articles
published on the system.
J

List of Published Articles




The List of Accepted Articles for Publication

My Home »Publisher ¥ List of Published Articles

Mumber of Articles: 60 Article View: 69,902 PDF Download: 62,664
& To edit article, click on the 5 related to the article.

= Volume 2, Issue 4

# Article Title Statistics Actions
1 Editorial Board 130 88 b R
2 Lignin as a value-added byproduct to improve the economics of lignoethanol? 197 117 v R
3 Effect of various carbon-based cathode electrodes on the performance of microbial fuel cell 374 168 2 ®
4 Recent trends in acetone, butanol, and ethanol (ABE) production 539 214 4
S Dry anaerobic digestion of lignocellulosic and protein residues 333 145 4
6 Pyrolysis characteristic of kenaf studied with separated tissues, alkali pulp, and alkali li 199 122 » R
7 Mass-energy balance analysis for estimation of light energy conversion in an integrated system of biological H2 204 157 v &’
production
1,976 1,011

+ Volume 2, Issue 3
+ Volume 2, Issue 2
+ Volume 2, Issue 1
t Volume 1, Issue 4

t VYolume 1, Issue 3

Managing Volume and Issue Number

Year/Vol: The year or volume number will be added both in English version and the
second language (if applicable). Please note that the gap between the letters and
numbers be the same. You need to switch status to Enabled mode to view them on
the website.

Managing publication of new issues: New issues will come under new volumes or
years. A single issue may have three status: Enabled, Disabled, Published. If you
choose "Published", the information about that issue will be shown on the site. To
publish a new issue follows these steps:

-Choose the volume of the journal that you have already specified.
-Choose the issue title; e.g. issue 10, spring etc.

-Choose the year and month of publishing.

-Enter the number of pages in the journal.

-Add the System logo (optional).

-To electronically publish a journal, select "Published".



To send the journal for the subscriber, activate the link.

-Click "Save" when you are done.

If you wish to edit the issue you have created, choose it again and edit it, then save
the changes.

Creating New Volume (Year) Window

My Home > Publisher > Manage Volumes

Volume Title (Only Number) = Volume Title Publish Year

1 Volume 2 2015

Publish Year 2015 2014

Volume 1

Status Enabled ¥

Save || Cancel Enter the volume
(Year) number

here.

To edit select a volume and
then enter the year you want
and finally, click "Save".

Click "Save" to save
volume.




Creating a New Issue Window

My Home »Publisher »>Manage Issues

Journal Section

Select Volume
Issue Title (Only Mumber)

(] T have to enter a non-numerical value for title

Publish Year 2015 r

Publish Month December ¥

Pages From To
c heet (300 ]
oversheet (300px x Choose File | No file chosen
400px)
Comments
e
Status Disabled r

To create an issue, first select the
volume (year) and then enter the
year and issue number.

Volume Title Publish Year
Volume 2 2015
Issue 4 2015
Issue 3 2015
Issue 2 2015
Issue 1 2015
Volume 1 2014
Issue 4 2014

Choose the year and month of
publishing.

Upload the front page cover.
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Abstract

To estimate the potential of kenaf as a new biomass source, analytical pyrolysis was performed using various kenaf
tissues, i.e., alkali lignin and alkali pulp. The distribution of the pyrolysis products from the whole kenaf was similar to
that obtained from hardwood, with syringol, 4-vinylsyringol, guaiacol, and 4-vinylguaiacol as the major products. The
phenols content in the pyrolysate from the kenaf core was higher than that from the kenaf cuticle, reflecting the higher
lignin content of the kenaf core. The ratios of the syringyl and guaiacyl compounds in the pyrolysates from the core and
cuticle samples were 2.79 and 6.83, respectively. Levoglucosan was the major pyrolysis product obtained from the kenaf
alkali pulp, although glycol aldehyde and acetol were also produced in high yields, as previously observed for other
cellulosic materials. Moreover, the pathways for the formation of the major pyrolysis products from alkali lignin and alkali
pulp were also described, and new pyrolysis pathways for carbohydrates have been proposed herein. The end groups of
carbohydrates bearing hemiacetal groups were subjected to ring opening and then they underwent further reactions,
including further thermal degradation or ring reclosing. Variation of the ring-closing position resulted in the production of
different compounds, such as furans, furanones, and cyclopentenones.
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Chapter Six: Language-Technical Editor and Page Designer

Introduction

Language-Technical Editors and Page Designer (Lay out Editors) have special roles in
iKNiTO js. In classic systems, Language-Technical Editors and Page Designers had to go
to journals' offices to get the finalized versions of articles. Traditional Language-
Technical Editors, specially, preferred to get a hard copy so that they could make
changes much easier. This was time consuming for the journal, if not costly. Because
making changes, suggested by Language-Technical Editors, to the electronic version
of the article needed a long time.
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Happily, traditional Language-Technical Editors learned how to use the editing tools
available in a very short time. They can quickly, receive the article, make necessary
changes to it, and send it back via email. But still some certain steps in the process
involved delays and difficulties. Some emails went unrecognized in the pile of other
emails and the first drafts and final versions were mixed up.

iKNIiTO js has worked out a solution for these problems. In this system, once an article
has gone through all the reviewing process and has been approved, it is automatically



sent to a Language-Technical Editor through Editor-in-Chief. The Language-Technical
Editor receives the article via his Home Page, and does the change in a time limit set,
and finally uploads the edited version on the journal's site.
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Chapter Seven: System Admin
Introduction

As it was mentioned earlier, there are 9 separate roles in iKNiTO js to manage, and
execute the tasks for academic journals. Each user can have one or several roles. In
the hierarchy of iKNiTO js journal Management System, the System Admin has the
most important role and oversees all the technicalities and various parts of the
journal. The System Admin is in fact the Editor-in-Chief that most often delegates the
journal's tasks to an executive manager. If a user has several roles, s/he can switch
among them referring to the Home page. For instance, if a user has the role of a
Reviewer and an Author, referring to his/her Home page, he can choose one of these
roles and serve as such.

@
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System Admin is fully-authorized to manage the system and inform others. They will
be explained shortly. iKNiTO js provides the System Admin with a wide range of



valuable tools and facilities. You can easily see
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will be explained now.



Journal's Settings

Adjusting the system key settings and posting important
comments

Journal letters' Settings
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Authors, Editors etc.
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Journal's Settings

One of the most important tasks for the System Admin is uploading and editing all

the information on the journal website which is done through various tools and

facilities available. It involves key settings and uploading contents to be viewed on

the Home Page. Site Header, About Journal, Rights Owners, Uploading, Authors and

Reviewers Guides, as well as default letters, uploading news and information,

Advertisements, creating and editing Review forms, checklist questions are just some
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menus and columns of journal's site. Part of the information can be publicly accessed
and other pieces are accessible only to certain roles e.g. Authors, Editor-in-Chief,
Language-Technical Editor etc.

Clicking on each part, you will be provided with a page to type texts and necessary
tools. The page has standard word processing tools such as fonts, colors, images,
tables etc. Most of the texts should be added just once. If necessary, the System
Admin can change and edit the texts. When launching the site, the System Admin
needs to add "Home Page Guide", "About Journal", "Contact Us", "Keywords" etc.
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Important Note: This is a sample journal's website (iKNITO Journal Management System) which is
created with iIKNITO js tools. This is just for training purpeses. All contents including names, numbers,
articles, roles, images and texts are hypothetical and not real.

iKMNIiTO js is an integrated management system for periodic publication designed and implemented by
MotionWave. It has developed with contributions from universities, scientific associations, and academic -
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Journal's Settings Important!

Journal Languages The System is bilingual. When delivering the system, if the
Publisher asks, NotionWave will set the first and second
language on the system. The System Admin can enable or
disable the second language.

Journal's main link The journal's main link is its internet address. Make sure
that this address is added correctly on the system

The publishing The publishing frequency can be one of the followings:
frequency Annual, Biannual, Quarterly, Bimonthly, and Monthly

ISSN for Printed and Please refer to the organization responsible for these in
electronic versions your country.

Journal's Short Code Journal's short code is used to generate articles short code

and when a university has several journals, it is advisable to
use the sub-domain as the journal's short code.

Abstract'skey limit Set a word limit for abstracts. To avoid any problems with
saving information on the system, it is advisable to set a
difference of 50-100 words between the minimum and
maximum words for abstracts.

Keywordslimit The minimum and maximum numbers of keywords are set
by System Admin on the system. 4 to 7 keywords are
advisable.

Journal'smain and Enter the journal's main and alternative emails carefully. It

alternative emails is better for all the journals to have their unique emails so

Email address assigned that when there is a new Editor-in-Chief or Executive

to CC- mails. Director the journal can still use the same old email

address.




Viewing article's list

The list of submitted articles can be viewed
differently. It is better to view the articles according
to "Recently modified articles" or "New articles".

Mew Manuscripts First v

Old Manuscripts First

Mew Manuscripts First

! Submit Date

| First Manuscripts Changed Recently
Manuscript Title

| = T I T Pl T e | P N

Journal's reviewing strategy

Speufy if the rewewmg system is open or not. In an
open reviewing system, the Reviewer can view the
Author's name and the files are sent to him with no
changes made. If by default the Reviewer must not
learn the Authors name, the Editor-in-Chief has to
first download the file, remove the Authors name (if
on the article) save it in a new file and then upload
it on the system. Finally send this file to Reviewer.

Different file formats for full
papers

The full paper can be in any of the following
format.

" DOCl_ DOCXl_ PDFl_ TEX

Getthe Reviewers' bank account
information.

If the journal pays the Reviewers, by selecting this
option the Reviewers' bank account information can
be obtained. If Reviewing is gratuitous, do not
choose this option.

How Editor woks

Editor is actually Editor-in-Chief's assistant and he
can send the articles to be reviewed and view the
results and inform the Author of the results if the
the Editor-in-chief wishes so. Using iKNiTO js, the
Editor-in-Chief can delegate some of his
responsibilities to Editor. Editor can be one of the
members of Editorial Board.

If the Editor-in-Chief wishes, the Editor can perform
the initial assessment and then if the article is
qualified, he can suggest a Reviewer to Editor-in-
Chief.




Sending letters using the main
journal email or Editor's email

If the Editor-in-Chief has delegated some of his
tasks to Editor, the letters can be sent via Editor's
email. The Editor-in-Chief can enable this option.
Otherwise the letters are sent through the journal's
main email address.

Authors' Suggested Reviewer

Authors Suggesting Reviewers is an excellent
feature in iKNiTO js. Enable this option so that
when an Author submits an article the suggested
Reviewer is registered in the system. This way, the
number of users in the system’s data base increases
significantly.

Sending email to Editor/Editor-in-
Chief after article has been
reviewed

To make the reviewing process more efficient and
to avoid loops, you can send a letter of "Reviewing
process Completion" to Editor or Editor-in-Chief as
soon as you received reviewing results from one or
all the Reviewers. When you register several
Reviewers with the system, specify that after
receiving how many reviewing results you wish the
"Reviewing Process Completion" letter to be sent.
If you have set this to "after all reviewing results",
the letter will not be sent unless all the Reviewers
send in their assessment results.

Article Reviewing Deadline

Adjust this deadline according to automatic follow
up time range settings. We recommend 30 days.

Article Revising Deadline

Adjust this deadline according to automatic follow
up time range settings. We recommend 20 days.

Automatic follow up, Reviewing
Results and Editor

Enable automatic follow up, Reviewing Results and
Editor. Set automatic follow up cautiously. It should
not send emails too frequently!

The articles from journal's last issue
are viewed on the Home page.

Enable this option so that the articles from journal's
last issue are viewed on the Home page. When this
option is enabled the information will be viewed on
the Home Page and you will get better, richer
content. For further information visit:
http://ijs.iknito.com

The popular articles will be viewed
on the Home page.

Enable this option so that the popular articles are
viewed on the Home page. As on this site:
http://ijs.iknito.com

The article's title and abstract will
be viewed in the article's

You can enable this optionto view the article's title




information window in the second
language.

and abstract in the second language on the Home
Page.

The articles are categorized
according to their types.

You can categorize the articles according to their
types, if necessary.

Ready-to-be Published articles

The Editor-in-Chief can change the "ready-to-be-
published articles" to any titles as he wishes.

Journal's Title, System help and key points:

Journal Title

Journal's Short Title

Enter the journal title into the system. The title will be
viewed on the top ribbon.

Add journal's short title if necessary. Many journals use
abbreviations as their short titles.

Journal's Publisher and
Rights Owner

Publisher’s Site Link
The first volume
Journal site Header's

image

Cover page Image

Enter the Publisher’s particulars into the system.

Add the Publisher’s internet address to the system.
The Publisher’s name will appear on the Home Page.
Enter the first year (volume) of publication into the
system.

Prepare a 132px*939px image for the header and
upload it. After uploading the header, click "Save" on
the bottom of the setting page. Refresh the page and
view the new header.

Prepare a 300px*400px image and upload it onto the
system.

Home Page Texts

About Journal

Write a maximum of few lines for the Home page in its
appropriate box. It is suggested that you use a proper
font for this text and separate it from the rest of the
page. The image color would better match the color of
site's header.

Fill out this part, if necessary. The journal's scope is
added here.

Targets and Visions

Authors Guide

Add the journal's targets and visions in their assigned
section.

Authors guide is divided into two main sections. One
part comprises registration guide and article
submission and another article's format guidelines. The
submission guide is prepared by iKNiTO js and can be




Article publishing Ethics
Texts

provided to the users. Enter the article's format
guidelines into the system.

Enter article publishing ethics texts here. All the
prestigious journals indexed by reputable data bases
have to complete this part. Visit this site to see an
example.

Editor-in-Chief Guide
Language-Technical Editor
Guide Page Designer Guide
Editor Guide

Publisher Guide

Reviewer's page (to view
the Reviewers list type
"Reviewers list")
Submission Guidelines

Journal's Subscription

Contact Us

Acceptance Process

Add the system guides into their assigned sections.

Many journals use this option to publicize the
Reviewers' list.

Enter the submission guidelines in this section
carefully. Following, there are some samples:
http://www.biofueljournal.com/journal/authors.note
http://ijs.iknito.com/journal/authors.note

Add the journal's Subscription information in the
assigned section carefully. The journal's subscription
link will appear on the Home Page. As in:
http://ijs.iknito.com/journal/subscription.form

This includes phone number and address, please add
them carefully. As in:
http://ijs.iknito.com/journal/contact.us

Describe acceptance process step by step.

Describing File Submission
to the Authors

Explain Reviewers' Form

Describing File Submission to the Authors is crucial.
Specify the file format the Author has to use to submit
his full paper. Specify the dimensions and size and
format for the image that the Author may send.

If the Reviewer has to consider certain points, add the
points here.

Describe adding
Reviewers' bank account

Default letter to Editor-in-
Chief

If the Reviewers are paid so they need to add their
account information or specify a certain bank, add
such information here.

Add the default letter to Editor-in-Chief here. When
the Author is submitting his article, he views this.




Confirming this letter means accepting the journal's
terms and conditions. Here is an example of a default
letter:

Dear Editor-in-Chief,

Attached is my research paper and | agree not to
submit it to other journals until | have received the
reviewing results from your journal.

Best Regards

Explaining how to
complete the checklist

Separate the keywords
used by search engines by
acomma (,).

Add the necessary information to complete the
checklist here. The Author can view this when
submitting his paper.

Indexing the journals on data bases e.g. Google
Scholar is another distinguishing feature of the system.
Add your unique journal keywords here so that your
journal is easily accessible.




Default Letters' Settings

iIKNiTO handles the system correspondences automatically. For example, when an
article is assigned and sent to a certain Reviewer, a default letter is sent with it. The
Letter can be edited in default letters setting page. All the letters are prepared and
added to the system but you can edit and change their style. To do this, go to System
Admin Home Page and select Journal's letters settings.



Journal’s Letter and SMS Setting

Admin Options
& Journal Settings

@ Journal Letters

& Journal SMS Messages

List of Users

Manage Roles

Assign Subjects to Reviewers
Email to Users

Editorial Board

Import Users from Excel

Merge Duplicate Users

Subjects

Countries
Manuscript Types
Checklist Items
Related Links
Indexing Databases
FAQ

& Hews & Announcements
B Glossaries

@ Journal Sections

B Ads

& Manuscript Evaluation Form

Journal Subscription

Hw N e

journal's scope

There are 43 types of letters
circulating among the journal's
different parts and members.
According to the process
involved, the letters circulate
among different roles.

In System Admin section on
iKNiTO js, you can edit and
change the content of default
letters, selecting each one.

You can add the Author's name,
Article's title etc to the letter,
using the left-hand column.

Click "Save" to save changes.

If the journal is bilingual, first
choose the language and then
edit the letters.

Editing letters and SMSs are
similar.

Her Here is a list of letterse is a list of the letters

Letter for the Author to complete the article submission process

Letter for other Authors to complete the article submission process

Letter of article's rejection because its subject is not a priority for the journal
letter of article's rejection because the article's scope does not match the



15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.

32.

33.
34.

35.
36.
37.

Letter of article's rejection because of non-conformity with journal's terms and
conditions

Letter of article's rejection because its subject is similar to other articles
Letterof article's rejection because of language problems

Letter of article's rejection because the Reviewer's did not accept to review it
Letterof article's rejection because of Reviewers' assessment

. Letter of assigning an article to Editor (new article)

. Letter of assigning an article to Editor (a revised article)

. Letter to Editor to follow up an article

. Letter to Editor-in-Chief from Editor when he wants to relay his comments

. Letter to Editor-in-Chief when the Editor has followed up the article but has not

dealt with it yet

Letter of sending an article to Language-Technical Editor

Letter to Editor-in-Chief when the Language-Technical Editor responds
Letter of sending an article to Page Designer

Letter to Editor-in-Chief when the Page Designer responds

Letter for revision (minor revision)

Letter for revision (major revision)

Letter for revision (minor revision for acceptance)

Letter for revision (minor revision only for submitting the full paper)
Letter to Author to resend the article

Letter from the Author to inform completion of the revision

Letter of article assignment to Reviewers

Letter of article assighnment to the comparative Reviewers

Letter of delay in accepting to review

Letter to Reviewers when they accept reviewing an article

Letter to Reviewers when they do not accept reviewing an article

Letter to announce delay after a Reviewer accepts to review an article
Letter to Reviewers when decisions are made about an article but they have not
yet reviewed that article

Letter to Editor-in-Chief/ Editor when a Reviewer has not Reviewed an article after
an automatic follow up letter.

Letter to Reviewers when the reviewing process is completed

Letter to Editor/Editor-in-Chief when all the Reviewers have sent in their
reviewing results.

Letter of ready-to-publish to send in the final version of full paper

Letter that an article is finally accepted to be published electronically
Letter to Author following article's electronic publishing



38. Letter to Author following article publishing

39. Letter that an article was removed by the Editor-in-Chief

40. Letter of article withdrawal

41. Letter to send a list of the journal's last issue's new articles to users.
42. Letter to send articles to members of Editorial Board

43. Letter of completion of review to the Editorial Board

Editing Default Letters

There are some codes referring to Reviewers, Author or the article's title. If these
codes are used in the letters as instructed, you can add the Author's name,
Reviewer's name or the article's title to your letters. If these codes are deleted or
when editing the letters they are replaced with other words, consult the left-hand
column guide of Editing Letters Home page to correct them.



My Home > System Admin > Journal Letters

& Email to Author When Submit @ Manuscript . Help
To edit each letter ; - . -
. . . anuscrip manu
Email to Co-Authors When the Manuscript was Submitted : ]
Clle on the Ietter S Manuscript Title {manuTitle}
Manuscript Rejection (Mot Receiving Priority) tit|e' Abstract {manuibstract]
Manuscript Rejection (Aims and Scope) Submit Date {submitDate}
Journal Title {journalTitle}
Manuscript Rejection (Extra Submission) Journal URL Address {journalLink}
& Manuscript Rejection (Similar Results) Authers {authorshame}
Author Name {authorName}
Manuscript Rejection (Literary Problems) Use these COdes to Comments {editorNote}
. - . . . Editor N ditori
Manuscript Rejection (Reviewers Declined to Review) add authOI’SI and ftor fame {editorName}
, Direct Linkt to Editor Page {editorPage’}
Manuscript Rejection (Reviewers/Editor Recommendation) Reviewers names, Reviewer Name {reviewerName
. ' . 3 . .
Email to Editor {(New Manuscript) artlde S tltle and Agree Link {agreelink}
Decline Link declineLink
) ) ) ) date etc. | ) ) t i }
@ Email to Editor (Revised Manuscript) Direct Link to Reviewer Page {reviewerPage)}
Email to Editor When Editor Delays to Handled Manuscript Review Due Date {reviewDueDate
Revise Due Date {reviseDueDate
Email to Editor-in-Chief When Editor Handle the Manuscript Current Date {date}
Email to Editor-in-Chief When Editor Not Handled Manuscript After Automatic Follow Article Link {articleLink}:
Volume and Issue {volumelssue}

Email to Language Editor

& Email to Editor-in-Chief When Language Editor Handle Manuscript

My Home > System Admin » Journal Letters

If the journal s
select Locale English ¥ ] bilingual, first choose elp
the language.

@ Email to Author When Submit a Manuscript anuscriptID {manuld}
Email Subject: Vanuscript Title {manuTitle}
Manuscript submitted to IKNITO js Abstract {manuAbstract]
To change - . bmit Dat: {submitDate}
the Email Content: To edit each letter puPTtDate
(5 COREE B I U = Font Size . ournal Title {iournalTitle}
| ' ey u|s click on the letter's _ _
etter's Manuscript 10: {manuld} title ournal URL Address {journallink}
format, Manuscript Title: {manuTitle} ’ uthors {authorsMame}
use this Authors: {authorsMame} Author Name {authorMame}
option. Dear {authorfiame}: Comments {editorNote}
I wish to acknowledge receiving the of the above menticned manuscript. Editor Name {editorName}

It should be noted that the manuscript will be reviewed for possible publication in the Scientific Journals
Management System.

Direct Linkt to Editor Page  {editorPage}

- . Reviewer Name {reviewerName
BN Agree Link {agreeLink}
& Email to Co-Authors When the Manuscript was Submitted Decline Link {declineLink}
& Manuscript Rejection (Not Receiving Priority) Direct Link to Reviewer Page {reviewerPage}
Review Due Date {reviewDueDate
& Manuscript Rejection (Aims and Scope) . .
Revise Due Date {reviseDueDate
& Manuscript Rejection (Extra Submission) Current Date {date}

Users' list

e Choosing the User's List, you
can view, edit, or delete users.

e You can also view users based



My Home 2 System Admin

Admin Options
1 Journal Settings
& Journal Letters

o Journal SMS Messages

@ jst of Users

& Manage Roles

I Assign Subjects to Reviewers
& Email to Users

& Eqditorial Board

& Import Users from Excel

o Merge Duplicate Users

Users' list Window

on their roles.

The "Users' list" can give the
System Admin all the tools he
needs to manage the users.

One of the major problems
facing Executive Managers, is
that some users register
several times on the system.
In their guides, they are asked
to register just once.

In any case, repetitive user
names can be removed from
system so that each user has
only one user name.

It is to be noted that, no user
can register twice with a
single email address. Users
who register several times,
use several email addresses.



User’s List Window

Using the tools available in this page, you can filter your search according to certain
fields. For instance, you can view the Reviewers' list using Reviewers or you can view
recently-registered users' list using "ordering" option. When you choose the Users'

List, a window, as in following image, will pop up.

Last Mame

Full Mame
Email Address

AL i

First Name

Home Browse Submit Paper  Journal Info

My Home » System Admin > List of Users

Search In Y| Role v Sort Result by Last Name v Go Excel

[ Users Agreed to Review. ers Registered in Systam. Only Users Not Registered in System. () ALL

/ —

Author

Editar-in-Chief

Editor

Reviewer

Publisher

Page Designer
Language-Technical Edito

GHIJKLM WXYZ ALL * Email to Users

Use this option to save
the users' information in
Excel format.

Filter your search using "role"
option

~

.

Limit your search
results to users

Search In v Role v Sort Result by Last Name v

who themselves
[ | Users Agreed to Review. # Only Users Registered in System. Only Users Not Registered in System. registered on the
ABCDEFGHIJKLMNOPQRSTUWVWXYZ ALL

system or to those
who others
registered them.

Hum| f Users: 723

z me Last Name Email Address Fhone Mobile Join Date Actions

1 Aguado roberto.aguado@ehu.es 09155101427 2014-06-25 + = [ )
Abd Karim chkhairiah@usm.my 6045996421 60129387725 2014-04-30 + = [5# "?. EEE 4
Abdul Aziz rshazrin@gmail.com 2014-03-31 + = [ 2 E %
Filter your Abdul Raman  azizraman@um.edu.my 60379675300 60123290747 2015-02-12 + = [5# @ EE %
Search results Iry Abdurrazak nateriver.jr@gmail.com +622287797993 085710964030 2014-11-07 + = [ 2 E %
to users who Avinash afshina@student.ethz.ch +41587657090 2015-06-04 + =] S R EE R
accepted to nenge Abur engrbenjaminabur@gmail.com 08065951129 2014-07-27 + = [ 2 E %
reVieW articles lUYEMISI ADEDOLA oluyemisil23@gmail.com +2348033928528 MIL 2014-10-06 + = [5# LT CER 4
r Agarwal akag@iitk.ac.in 2014-10-03 + = [ LCACE]
+ =| |5 e E %

Aggarwal aggarwalbk@gmail.com 2014-07-02
Wecorae PerPage 10 ¥ 4 4 1 2 3 4 5 6 7 8 9 10 p M

Choosing each of the
options you can view, edit,
change password and log in
instead of a certain user or
delete a user.




Delegating Tasks

Each journal has both academic and executive departments that handle all the tasks.
iKNIiTO js has provided certain tools for different people who have in one way or

another a role in academic publication system.

Admin Options
& Journal Settings
& Journal Letters

Journal SMS Messages

jim]

List of Users

=]

Manage Roles

3 Assign Subjects to Reviewers

=]

Email to Users

il

Editorial Board

3 Import Users from Excel

(=

Merge Duplicate Users

You can access different tools
on the system according to
the role you have on the
system. Choosing a certain
user, System Admin can
access the tools to delegate
tasks. In addition to Author,
here are the other roles in the
system:

e Executive Manager

e Editor-in-Chief

e Editor
e Reviewer
e Publisher

e Page Designer
e Language-Technical
Editor
e System Admin
e Members of Editorial
Board
System Admin is responsible
to assign the roles on the
system. It is advisable to take
care when assigning each
member’s role.
Each person can have several
roles, but there is just one
System Admin.



Delegating Tasks Window

Therefore, it is possible for two or more people to be Editor-in-Chief, Reviewer
or Author. By selecting Manage Roles, the "delegating task window" appears on
the screen as in the following image.

Search for a certain
user, using the tools
in this part.

My Home > System Admin > Manage Rolg

Search In ¥ Role ¥ Sort Result by Last Name A

Users Agreed to Review.

ABCDEFGHIJKLMNOPQRSTUVWXYZ ALL + Email to Users

Select liser: A,v,a,l,l,a,t,)l,e,?OIe,,s,, jVSave Roles (| Cancel 1 Search
Number of Users: 756 ‘ Editor-in-Chief Button
v Editor
Reviewer
Publisher

| Page Designer
Language-Technica

Select the name of a
certain user from
here.

Choose the roles and
finally select "Save
Roles".

You can enable
or disable the
assigned roles

to a user




Assigning Subjects to Reviewers

To assign subject areas to Reviewers, first add the journal's subject areas choosing
"Assign Subjects to Reviewers” option and then identify the Reviewers' specialties.

Admin Options

& Jjournal Settings

& Journal Letters
Journal 5M5 Messages
List of Users

Manage Roles

B |Q@ o

Assign Subjects to Reviewers

jim]

Email to Users

o]

Editorial Board

Import Users from Excel

=

Merge Duplicate Users

Subjects
Countries

B Manuscript Types
B Checklist ltems

& Related Links

Indexing Databases

Once a Reviewer’s specialties
identified, you can simply
assign a certain article to
them according to their
specialties.

As there might be many
people working as Reviewers,
it is quite important to assign
them an area of specialty. Add
the subject areas within the
journal's scope. Add each
subject just once.

You can add the subject areas
on the system at two different
levels main and secondary.
The secondary is a sub-
category of a main area. Do
not add microscopic subject
areas. Compile the subject
area list, according to the
journal's scope.

When an Author submits his
full paper, he can view the
journal's subject areas and
choose one or several of
them.

You can edit or delete a



Subject Area Window
My Home > System Admin * Subjects

Parent Subject

Subject Mame

£ Subject Name

1 Applied microbiology
2  Biobuthanol

3 Biodiesel

4 Bioethanol

Biofuel technologies

wn

6 Biogas

Biomass and algae
& Bioprocess and biotechnology for biofuels
9 Bioreactions and bioreactors

10 Biorefinery

11 Bioresource technologies

12 Combustion and engine technology

13 Energy audit for biofuel production plants

14 Fermentation

Click "Save" to
save changes.

subject area or its sub-
categories. If you have
assigned some subject areas
to Reviewers, you can not
delete but you can edit them.

To add secondary
areas, first choose
main subject
areas from here
and then add the

Add the journal's
subject areas
here one by one.

Choosing any of the
main or secondary
subject areas you can
edit or delete them.
Click to choose a
subject area.



First select the
reviewer's name
from the list.

Window for Assigning Subject Ares to Reviewers

My Home » System Admin »> Assign Subjects to Reviewers

Select Reviewer | Chaney, 1. 0. v | Save Subjects I Cancel |

Search Subjects o, Case Sensitive

Flease select subjects related to reviewer..

Applied microbiology Biomass and algae

Biobuthanal Energy audit for biofuel production plants
Biodiesel

Bioethanol

Biofuel technologies

Biogas

Biomass and algae

Bioprocess and biotechnology for biofuels Add-=

Bioreactions and bioreactors

Biorefinery

Bioresource technologies

Combustion and engine technology

Energy audit for biofuel production plants
Fermentation

Life Cycle Assessment] \LCA)
Membrane-bioreactorgy \IBR)

Movel, hybrid and inte ed biofuel processing ™

Use the "Add" button to save
the subject areas on the
system. The "Remove" button
can remove the Reviewers'
assigned subject areas.

Choose the

Reviewers areas
of specialties.




Members of Editorial Board

You can add Executive Director, Editor-in-Chief, and members of Editorial Board
using "Editorial Board" option.

e The option of "Editorial

Admin Options Board" is designed to add the

@ Journal Settings journal's administrators.

= Journal Letters e Add all the administrators

 Journal SM5 Messages . . .
considering  the  journal's

& List of Users hierarchy and using the tools

@ Manage Roles available for pubic viewing.

h Assign Subjects to Reviewers

@ Email to Users e You can introduce the people

@ Editorial Board according to their roles on the

& Import Users from Excel system and the section they

B Merge Duplicate Users serve e.g. executive,

I Subjects consultation, academic etc.

B Countries

B Manuscript Types

B Checklist Items



Adding Editorial Board Members' Information

Add the journal's Editorial Board, Editors, and advisors information choosing the
"Editorial Board" option. First select the role, then add the information.

My Home > System S&dmin » Editorial Board

Fole

Show in Home Page

Name

Specialty

affiliation

Horme Page

Email addre

Phone

Photo

Add name, family name, \

degree, workplace,
education. Add a photo and
email address and finally
click "Save" to save changes

on the system. J

Mo ¥

Choose File | Mo file chosen

| Save || Cancel |

Specify the user's role. \

v

Director-in-Charge
Editor-in-Chief

Honorary Editor-in-Chief
Honorary Associate Editor
Chairperson

Managing Editor
Executive Manager
Associate Editor

Deputy Editor

Assistant Editor

Editorial Board

Advisory Editorial Board
International Advisory Editorial Board
Language Editor

Typist

Manager

Production Manager
Consultant

Click "Save" to save changes.

Journal Expert 7

Website Manager
Journal Staff
Technical Editor
Page Designer
Founder

Coordinator
Executive Committee
Weblog Manager
Graphist

Accountant

Editor

Executive Assistant
English Editar
Senior Editor
Executive Team
Guest Associated Editor
Methodology Advisor
Section Editor

- J




Editing Editorial Board's Members Information

N
Raole Editorizl Board v /j Choose or change the role.

\. J

Show in Home Page Mo ¥ ™

If the site is bilingual, you
Pandey, Ashok can add the information

Mame
P both in both languages.
Specialty . . J
Bioprocesses and Products Development - Biofuels
Editor-in-Chief, Bioresource Technology
Affiliat Centre for Biofuels & Biotechnology Division
Hiation CSIR-Mational Institute for Interdisciplinary Science
and Technology
£
http://scholar.google.com.my/citations?
Home Page user=YinbGhlasapi&hl=en&oi=ao0
p
Email Address pandey@niist.res.in You can edit or delete the
information choosing each
name.
Click "Save" to save changes.
Click "Delete" to remove a Choose File | Mo file chosen View File x
certain user.
| Save || Delete || Cancel
Editorial Board Members
MName Role | Save |
1. Professor Robert William Editor-in-Chief "é}‘ *E"?
2. Yusuf Chisti, PHD Director-in-Charge ‘;}* E‘?
3. Younos Smith, PHD Managing Editor "é}‘ ::'f,'::

You can order the names using
these arrows. It is advisable to
order the Editorial Board
Members' name alphabetically.
Click "Save" to save changes.




Types of Articles

Use this option to select the types of articles that can be reviewed by and published

in the journal. If necessary, change the viewing order.

Admin Options

[ = = = I = = =

]

il

]

Journal Settings
Jlournal Letters
Journal SMS Messages
List of Users

Manage Roles

Assign Subjects to Reviewers

Email to Users
Editorial Board
Import Users from Excel

Merge Duplicate Users

Subjects

Countries

il

Manuscript Types

(= = = A = R = =R =

o]

Checklist Items

Related Links

Indexing Databases

FAQ

Mews & Announcements
Glossaries

Journal Sections

Ads

One of the most important tasks for
System Admins on iKNiTO js is determining
the types of articles that can be reviewed
and published by the journal.

When iKNiTO js is used to manage all the
journals of a certain university, you should
take enough care to choose titles for
different articles.

When submitting his article, the Author
views the list of different articles and has
to choose one of them to submit his
article. So take enough care when
choosing titles for articles.

Depending on whether the System Admin
is the Editor-in-Chief as well or the
Executive Director who serves under
Editor-in-Chief, Editor-in-Chief can access
this section fully.

Selecting this option, opens up a window,
as in the following image, that enables you
to add or edit different types of articles.

To view the journal's information at the
beginning of each issue, add the journal's
information as a type of an article.



Article Types Window

Home Browse  Submit Paper  Journal Info

Guide for Authors ~ Reviewers  Contact Us My Home v el
My Home »* System Admin *> Manuscript Types

Manuscript Type [English]

Add article
type here.

Manuscript Type [ =ll]

Status Enabled r

Available Manuscript Typg

Save

1. Original Article

Choose “Enabled” or
“Disabled” option.
When you choose

"Enabled" the author

can view this type of

manuscript.

>
<0 €u

2. Case Study

3. Review Article

[
0

Use this option
to order the
manuscripts'

types then click

"Save".

Choose the
type to edit
or delete

Select "Save"
to save
changes on
the system.




News and Announcements

Use this option to save news and announcements on the system. If necessary,
change the viewing order.

Admin Dptions e One of the most important tasks
@ Journal Settings of the System Admin on iKNiTO js
@ Journal Letters is circulating the news and
& Journal SMS Messages announcements.

List of Users e Because in many cases you need

Manage Rales to inform members, this is an
Assign Subjects to Reviewers important task.

=
=
=
B Email to Usears

o e All the related news and
& Editorial Board

. _ information can be uploaded

& Import Users from Excel
=

Merge Duplicate Users onto the system using this option.

Then, they can be publicly

& Subjects viewed.

& Countries

@ Manuscript Types e The System Admin has to order
@ Checklist Items the news or information
@ Related Links according to their significance or
@ Indexing Databases date. He also has to upload the
& FAQ images.

& Mews & Announcements o Depending on whether the
G Glossaries

_ System Admin is the Editor-in-
= Journatsections Chief as well or the Executive
= Ads _ Director who serves under Editor-
= Manuscript Evaluation Form in-Chief, Editor-in-Chief also can
@ Journal Subscription fully access all the tools this

section.

e Selecting this option, opens up a
window, as in the following
image, that enables you to add
news or edit the old news.



Adding News and Announcements Window

My Home > System Admin > News & Announcements

# News Title

1 Professor Ayhan Demirbas joined BR1' s Editorial Board. Read More here!
2 The 8th Issue of Biofuel Research Journal released!

3 Professor Takeshi Matsuura joined BR1 s Editorial Board. Read More here!

4 The 7th Issue of Biofuel Research Journal will be released soon!

Award. Read More here!
6 Professor Martin A. Hubbe joined BR1" s Editorial Board. Read More here!

7 Biofuel Research Journal now indexed by the prestigious CAS Databases (Chemical Abstracts)

To add news use
this option.

o New

BRJ1 s International Advisory Board Member; Professor Seeram Ramakrishna received the prestigious 2015 IFEES President’s

8 Biofuel Research Journal is now indexed by Thomson Reuters Web of Science: Emerging Sources Citation Index

9 Biofuel Research Journal is now indexed by CrossRef
10 Announcement: A Mew Free-of-Charge Service by Biofuel Research Journal
11 BRI s Editors among the Highly Cited Researchers in the world

12 BR1 s International Advisory Board Member; Professor Seeram Ramakrishna, on a visit to Dublin

13
Development Award

14 BR] Welcomes New Managing Editors

15 Professor Mark van Loosdrecht joined BRI s Editorial Board. Read More here!

Professor Seeram Ramakrishna among the Six Outstanding Individuals Who Received the Green and Low-Carbon Transformational

16 Professor Ahmad Fauzi Ismail among the Six Outstanding Individuals Who Received Malaysia's Most Prestigious Award

To delete or edit
news use these
icons.

News Date

2015-12-17

2015-11-30

2015-09-19

2015-08-29

2015-07-28

2015-07-28

2015-07-01

2015-06-23

2015-06-23

2015-03-30

2015-03-13

2015-03-06

2015-02-17

2015-02-03

2015-01-27

2016-01-01

Actions

i

#
4
#

NONON N N NN ~

N
¥ 0¥ X ¥ K K KX X X X X X K K %

®



Add news headline
here.

My Home >System Admin > News & Announcements

Mews Title

£ | Paragraph  |+| FontFamily |- FontSize |«

News Description ¥ A @@ B £ U | =
=S| EE « | LB I | A- 24| R g
| | | |—CE|x < Q0OH= |G| | @

Add news body
here. Use
different icons to
set the format.

News Description [l 3 22 @ @ i |84 %5 | B I U #x|= = = = | Paragraph |~ FontFamily - Font Size -
= = i;E“| | i&jHrmL|,ﬁ|Avﬁ,‘_’_7v,ﬁ| §|q
H | | | | |l—CcE|% x| QO H =4 |mw |5

Add the news
date and
upload the

Path: p image. y
News Date 17 ¥  December ¥ 2015 ¥
Related Image Choose File | Mo file chosen
Status Enabled v

| Save || Cancel |

Click "Save" to

record the news
on the system.




News and Announcements Window: A Sample

My Home > System Admin > News & Announcements

£ MNews Title op New  News Date Actions
1 Professor Ayhan Demirbas joined BR1' s Editorial Board. Read More here! 2015-12-17 s R
2 The 8th Issue of Biofuel Research Journal released! 2015-11-30 4
3 Professor Takeshi Matsuura joined BR]1 s Editorial Board. Read More here! 2015-09-19 7
4 The 7th Issue of Biofuel Research Journal will be released soon! 2015-08-29 4

BR1" s International Advisory Board Member; Professor Seeram Ramakrishna received the prestigious 2015 IFEES President’s

Award. Read More here! 2015-07-28

~

NONON N N NN
¥ 0¥ X R K K X K K M X X X XX

6 Professor Martin A. Hubbe joined BR1 s Editorial Board. Read Mare here! 2015-07-28
7 Biofuel Research Journal now indexed by the prestigious CAS Databases (Chemical Abstracts) 2015-07-01
8 Biofuel Research Journal is now indexed by Thomson Reuters Web of Science: Emerging Sources Citation Index 2015-06-23
9 Biofuel Research Journal is now indexed by CrossRef 2015-06-23
10 Announcement: A& New Free-of-Charge Service by Biofuel Research Journal 2015-03-30
11 BR] s Editors among the Highly Cited Researchers in the world 2015-03-13
12 BRI s International Advisory Board Member; Professor Seeram Ramakrishna, on a visit to Dublin 2015-03-06

Professor Seeram Ramakrishna among the Six Qutstanding Individuals Who Received the Green and Low-Carbon Transformational

Development Award 2015-02-17 =
14 BR] Welcomes New Managing Editors 2015-02-03 7
15 Professor Mark van Loosdrecht joined BR1 s Editorial Board. Read More here! 2015-01-27 7
16 Professor Ahmad Fauzi Ismail among the Six Outstanding Individuals Who Received Malaysia's Most Prestigious Award 2016-01-01 7

News and Announcements Images

One of the attractive features of iKNiTO js is the image uploading tool for News and
Announcements. This makes the site attractive and dynamic.

e Nice images brings life back to site and gives it an appealing look.

e Choose images with defined format and related to news content.

e Consult experienced graphic artists to choose content-related images.

e There is no limit on the number of images. However, this should not make
retrieving of the website lenghty and difficult.

e Therefore, having the quality in mind choose images with minimum size.

e Images can have both texts and graphic content so that they are informative
enough.



The Window for Uploading Your Images and Files on the Sit

My Home »System Admin »* News & Announcements

Mews Title

News Description

R m@|AY e 7 U=

= ¢ |
|

Use this option to
link the image to a
certain file or site.

o
£l

= =

@ | |

Path: p

MNews Date

17 ¥ December ¥ 2015 ¥
Related Image Choose File | Mo file chosen

Status Enabled v

Save Cancel

If the "Status" is
"Enabled", the
image appears on
the Home Page.

| LB | QAR |

B @@m(sas | B 7 U=

U E e | A4

Use this option to
upload images on the
server. Selecting this
option, the
"Uploading Images
and Files" window
appears on the screen

as in the following

image.

= | Faragraph = | Font Family = | Font/

|—cE|x “* | QOH= ||

Add the
necessary
description

here.
| Paragraph ~| Font Family = Font Size

R
—C@E|x x| QOH=|g|m |5



If the file has already
been uploaded
add the image URL.
Otherwise, choose this
option.

[3 ijs.iknito.com/inc/js/tinymce/plugins/advimage/image.htm

General ” Appearance ” Advanced |

rGeneral

Image URL | | [EE]

Image Description | |
Title | |

r Preview

Use this option to save
the data on the server
once you uploaded the
image.

Use this option, to upload your file or image.
Selecting this, the next screen comes up.

[ ijs.iknito.com/inc/js/tinymce/plugins/ajaxfilemanager/ajaxfilemanager.php#

Current Folder Path: /Root Felder |V

(_ Refresh - - Select All (&) Delete g Cut [ Copy [[*) Paste wy New Folder |4 Upload €9 Info
View In: (e Details ) Thumbnails

—Folder Information————  1i2(2) | 1 | Display items per page%
o Name Size Modified At
Created: 13/Aug/ 2015 16:13:37 %
Modified: 13/Aug/ 2015 15:49:17 .htaccess 248 b 08/Aug/2015 14:25:01
Subfolders: ©
Files: = {2]|  index.html 0 12/Aug/20058 17:56:30

writable? () Readablez () [ g| 7-cardinal-rul... 154.3 KB 17/Dec/2015 19:39:25

rSearch
Full/Partial File Name:

Look in:

Root Folder

File Modified Time{Range):

Search Recursively: | Yes ® No

[ close | | searchmow |




r
’i’ Ajax File Manager - Waterfox

=E)

demo.sinaweb.net/inc/js/tinymce/plugins/ajaxfilemanager/ajaxfileranager. phpETB_inline?height=2008width=500&inlineld=winUpload |

File Upload Form<

I

SelectFile | upload || Browse. | No file selected.

Close

Arrange by:

Folder =

& Ajax File Manager - Waterfox
¥ File Upload
Organize = Mew folder
it Favorites Pictures library
& Downloads Sample Pictures
5l Recent PI = e
L] = |EH Chrysanthermum |
& Google Drive W
# Dropb
j. rophox @Hydrangeas
Deskt
— & Jelhyfish
) & Koala
Librari
ﬁjl anes @Lighthouse
| D t
> MDCL_Imen : l&H] Penguins
1 Music &) Tulips
=/ Pictures
E Videos
ﬂ%‘ Homegroup
File name:  Chrysanthemum A [A”F”ES

pZd

)

(o= F [ e

N\

Choose your file or
image.

~

J

-

To upload your file or
image, choose this
option.

~




¥ Ajax File Manager - Waterfox l l = | 5 |t
-

| demo sinaweb.net/inc/js/tinymce/plugins/ajaxfilemanager/ajaxfilemanager.phpFTB_inline? height=200&width=500&nlineld=winUpload |

File Upload Form
SelectFile | upload

||[ Browse... ]Chrysanthemum.]pg |Q

Once you chose your file or image click "Upload"
so that it is saved on the server.

File Upload Form
Selectfile | upload || Browse. | No file selected. %)

Once uploading image is
done, this menu is still
there to upload other files
and images. If there are
no more files or images to
be uploaded,
"Close"to close the menu.

click

J




4% Ajax File Manager - Waterfox @M

| & demo.sinaweb.net/inc/js/tinymce/plugins/ajaxfilemanager/ajaxfilernanager.php ’ |

Current Folder Path: /Root Folder
(. Refresh - - Select All () Delete g Cut[|| Copy [["| Paste wy New Folder |4 Upload € nfo
View In: (@ Details () Thumbnails
~File Information: 1120 (24) First| Previous | 11 2| 3 Next | Last Display| 10 [« |items per page ¥

Name: Chrysanthemum.jpg | |

Created:  12/0ct/2013 08:40:21 w®

Modified:  12/Oct/2013 08:40:21 O @ Choose the file or image once you have 152:28

Pl e 0 g uploaded them on the system. 08153

File Typea: Image

Writable? )  Readable? () (] & "10:26
\ ] W/ﬂ/ 27.9 KB 08/1ul/2012 16:24:24

\ /ﬁ- Chrysanthemum.jpg 858.8 KB 12/0ct/2013 08:40:21
—Search
I:l A~ Dr. Mohamadi.pdf 15.2 KB 29/1an/2013 23:50:08
Full{ Partial File Name:
| | I:l A~ Dr. Mohamadi_1.pdf 15.2 KB 29/1an/2013 23:50:33
Look in: _

Root Folde n jLe Dr. Mohamadi_2.pdf 15.2 KB 08/Feb/2013 23:11:39
File ""'“'"""EI"J"'““!(“B'“_1"!1= = . Mohamadi_3.pdf 15.2 KB 08/Feb/2013 23:13:44
Search Recursively: () Yes @ No I:l amadi_4.pdf 15.2 KB 08/Feb/2013 23:16:53
| Close | | Search Now |

N
— Click this to to upload the file.




Advertisements

There are specially-assigned tools for advertisements on the system.

Admin Options

(=

=1

(=

(=

Journal Settings
Journal Letters

Journal SMS Messages

List of Users

Manage Roles

Assign Subjects to Reviewers

Email to Users
Editarial Board
Import Users from Excel

Merge Duplicate Users

Subjects

Countries

Manuscript Types
Checklist Ttems

Related Links

Indexing Databases
FAQ

Mews & Announcements
Glossaries

Journal Sections

Ads

Manuscript Evaluation Form

Journal Subscription

Here are a few tips to improve the site:

Try to choose images whose
colors matche the site's theme
and header.

Choose advert images with
defined format and related to
site content.

Consult  experienced graphic
artists to choose images.

There is no limit on the number
of adverts on the site; however,
there should not be a lot that
give the site an awkward look.

Therefore, choose images which
are of good quality and size.

Images can have both texts and
graphic content so that they are
informative enough.

Selecting  this option, the
"Advertisements" window
appears on the screen as in the
following image.

The advertisements will appear
on the Home Page.



Advertisement Window: Adding Details

My Home ¥ 5System Admin > Ads
_ Add English and second
Ads Title language Titles.

Ads Title [au =]

Add the advert's Internet
address. For instance, if
Link it is an advert from an
institution, add its
internet address. J

Ads Mote N
Add the description in here.
_J

~
Ads Note Upload the advert's image.
[ =ll] J
N )
Ads Image Choose Fie | Mo file chosen If the "Enabled” mode is on,
it will appear on the Home
Status Enabled T I Page. You can deactivate a

certain add if you wish.

| Save || Cancel | J

[F——
# Ads Title Clicks | save
Thomson Reuters Web of 5 ce: Emerging Sources Citation . Use this option to
Index order the adverts if
: ) . necessary then click
2 Web of Science: Emerg urces Citation Index 0

"Save".

Click "Save" to
save changes.




Adding Countries, Useful links, FAQ and Glossary

Use this option to add countries or useful links.

Admin Options

(=

(= S = R = R = N = A

i}

Journal Settings

Journal Letters

Journal SMS Messages

List of Users

Manage Roles

Assign Subjects to Reviewers
Email to Users

Editarial Board

Import Users from Excel

Merge Duplicate Users

Subjects

il

Countries

(=

Manuscript Types
Checklist Ttems

il

Related Links

jim]

Indexing Databases

o]

FAQ

i

Mews & Announcements

il

Glossaries

L & o

o]

Journal Sections
Ads

Manuscript Evaluation Form

Journal Subscription

Use this option to add
countries.  Countries  will
appear on the registration
page as in the following image

Use "Related Links" to add the
links you think of as useful.
Make sure that this address is
added correctly.

FAQs usually benefit users.
Add them here. Ask a specific
guestion and answer it clearly.

The glossaries are prepared to
provide uniform and standard
definition that are acceptable
for a certain journal. You can
add new terms and their
definitions to the system.



Adding Countries Window

My Home > System Admin > Countries
Add the countries
and click "Save".

Country Name

Country Name [éu,=ll]

Save Cancel

# Country Name # Country Name # Country Name

1 Afghanistan s R 2 Albania s % 3 Algeria

4 American Samoa s R 5 Andorra s R 6 Angola

7 Anguilla s R 8  Antarctica s R 9 Antigua & Barbuda
10 Argentina s R 11 Armenia R 12 Aruba

13 Australia s % 14 Austria s % 15  Azerbaijan

16 Bahamas s R 17 Bahrain 7 % 18 Bangladesh

Use this icon for editing.
Then click "Save".

s R
s R
s R
s R

2 R



Adding Useful Links Window

My Home 2> 5ystem Admin * Related Links Add the link's

name and
address and click
"Save".

Link Title

Link Title
[l
Link URL

| Save | Cancel |

A
# Link Title

1 IKNITO cs

iKNITO Digital Library
IKNITO J5 Use this option for
editing. Then click
"Save".

IKNITO Space

[ B A VT Y

MotionWave



Adding FAQs Window

e *System Admin > FAQ

Add the
guestion and its
answer here.

How do I submit my research to iKNITO js?

Submitting a manuscript is easy. Instructions on how to submit
your research for publication in IKNITO js and the journal's
submission system can be found in ijs.iknito.com

Question

(G p=li]

Answer

(A p2li]

| Save | Delete | Cancel |

Available FAQ

1. How do | submit my research to iKNITO js?

You can edit
and delete the
guestion when
you click on it.

2. How is iIKNITO js distinct from other open access journals?

3. | have more guestions! Whom do | contact?

4, |s there a page limit for articles submitted to IKNITO js7

If necessary, change the
order of the questions and
click "Save".




Adding Glossary Window
My Home ¥ System Admin *> Glossaries

Glossary Title Appendix

Enter your terms and their
definitions then click "Save".

Glossary Description | Supplementary material (such as large data tables, examples of
questionnaires) usually too extensive to place within a regular
manuscript to the point that it would interrupt the flow of the
manuscript. Appendices are sometimes placed at the end of an
article or may be published exclusively online,

Glossary Title [a. =]

Glossary Description
[y yll]

I Save

Delete

Cancel

# Glossary Title

1 Appendix

Article Submission Checklist

The glossaries are
prepared to  provide
uniform and standard
definition that are
acceptable for a certain
journal. You can add new
terms and their
definitions to the system.

The System Admin adds a checklist to the system to make sure that the Author has
sent all other necessary components along with his article. The checklist is viewed

when the Author is submitting his article.



Admin Options
& Journal Settings
& Journal Letters

Journal 5M5 Messages

o]

List of Users

o]

Manage Roles

jim]

Assign Subjects to Reviewers

jim]

Email to Users

il

Editorial Board

il

Import Users from Excel

i}

Merge Duplicate Users

jim]

Subjects

il

Countries

o]

Manuscript Types

Checklist ltems

Related Links

(= =

Indexing Databases

il

FAQ

il

Mews & Announcements

i}

Glossaries

jim]

Journal Sections
Ads

Manuscript Evaluation Form

Journal Subscription

As you click on "Checklist Questions" the "add
question" window as in following image, will

pop up.

Because many a times, the
Author is not well-informed of
the journal's guidelines or does
not pay enough attention to
what is important for the
Editorial Board, a checklist is
added on the system. The
checklist helps the Author to
submit other necessary
information when submitting
his article.

There are two types of
guestions on the checklist:
optional and obligatory. You
can not submit your article if
you do not answer the
obligatory questions.

Ask clear and brief questions
and avoid ambiguous
questions.

Ask  questions that are
addressed in Guide for Authors
and deal with guidelines for
writing articles.

For example, ask questions on
file formats, size for texts or
number of page if they were
addressed in Guide for Authors.



Window for Adding Checklist Questions
My Home ¥ System Admin * Checklist ltems
Checklist Item Title
Checklist Item Title [au =]

Comments

Checklist Type Mandatory ¥

| Save || Cancel |

# Checklist Item Tip

1 References e d in valid format

Determine the
type of the
question. Is it
obligatory or
optional?

To edit or delete
the question, select
it and use the tools

available.

Select "Save" to
save changes on
the system.

Add question
here.

Add the
necessary
description
here.




My Home ¥ System Admin > Checklist ltems

Checklist Item Title References entered in valid format

Checklist Item Title [a.,=)] | References entered in valid format

/ Add the question

and description here

Comments then click "Save".
Click "Delete" to
remove the
question.
Checklist Type Mandatory ¥
| Save Delete | Cancel |
# Checklist ltem Title

1 References entered in valid format

Use this option to order the
questions if necessary then
click "Save".

You can edit and delete
the question when you
click on it.




Article Reviewing Window

iKNiTO js has excellent tools for Reviewing. Here is a short list:

Admin Options

28 Q@ @ O

jum]

=T = = E " = = = I~ = =

jim]

Journal Settings
Jlournal Letters

Journal 5MS Messages

List of Users

Manage Roles

Assign Subjects to Reviewers
Email to Users

Editorial Board

Import Users from Excel

Merge Duplicate Users

Subjects

Countries

Manuscript Types
Checklist Items

Related Links

Indexing Databases

FAQ

Mews & Announcemeants
Glossaries

lournal Sections

A

x
0
1A

o]

Manuscript Evaluation Form

&

Journal Subscription

All  Reviewers receive the
journal specially-designed
Reviewing Form. Because
these forms are designed
differently for each system,
the System Admin has to
design the special form for
the journal. You can design
this form using tools in
"Manuscript Evaluation
Form". You can change
questions in the form. The
guestions may be multiple-
choice or may need elaborate
answers. Some questions
may be obligatory or
optional.

When you click "Save", a new
page opens for a new
question. Finally you can see
all the questions in a single
page as in the following
image. You can order, edit, or
delete questions from this
list.

The new questions are
marked (+) New on the top of
the column. iKNiTO js handles
correspondences
automatically. For example,
when an article is assigned
and sent to a certain
Reviewer, a default letter
accompanies it. The Letter
can be edited in default
letters setting page.



e To do this, go to System Admin Home Page and select Journal's letters settings.

Adding Reviewing questions Window is like the following image.

Adding Reviewing questions Window

IKNItO

Home Browse  Submit Paper

My Home » System Admin * Manuscript Evaluation Form

# Qeustion Type Question Title

&

question.

etermine the type of the

Journal Info

Guide for Authors Reviewers

Category

~

Form"

Four Answer T

Descriptive
Two Answer
Three Answer

\

Editors

Add the
question
here.

My Home *> Sy in *Manuscript Ev

Qeustion Type Four Answer

Categary All Reviewers

Manuscript Type ALL

Question Title

Recommended Answer 1

Recommended Answer 2

Recommended Answer 3

Recommended Answer 4

Comments

L

/

Determine the type of
question. To complete

-

Reviewing
Reviewer must answer
obligatory questions.

Status 4andatorv

the
the
the
the

)

process,

Designing

Reviewing type

All Reviewers

All Reviewers
General Reviewers
Comparative Reviewers

Contact Us

Status

"Reviewing
according to For
questio
for the
choose

Single Selection v

L

multiple-choice

nne item

n it is possible
Reviewer to
more than

Coefficient

Add the suggested

answer according
to the question
priority.

s
Answer Score

Answer Score

Answer Score

Answer Score

Save Cancel

Click "Save"
changes.

to save

Use this option to add
Reviewing Questions.

N J
Designing "Reviewing\
Form" according to
manuscript type

ALL

ALL
Research Paper

Review Paper
Short Communications
Technical Note

Case Study

v Add the total point
for the questions
and points for each
answer so that you
can finally calculate

the question
necessarv.

Add more details to clarify

here, if




Reviewing Form: A Sample

My Home > System Admin » Manuscript Evaluation Form

#

8

9

10

11

Qeustion Type Question Title

Three Answer
Three Answer
Two Answer
Two Answer
Four Answer
Four Answer
Five Answer
Three Answer
Four Answer
Four Answer

Three Answer

Category e'}l Save

Is the subject of this manuscript within the scope of the journal? All Reviewers » R Q 6‘
Originality All Reviewers R Q 6
Title \ All Reviewer R LoF
. . =

Language To delete or edit Reviewers % L9
. =

Abstract a question use All Reviewers s B Q L4
Presentation thlS Option All Reviewers s B Q 6
Illustrations All Reviewers s B Q 5
Tables All Reviewers s B Q 6‘
Abbreviations, formulae, units All Reviewers s R Q 6
References All Reviewers s B Q 6
General grading of paper All Reviewers s R Q 6

Use this option to prioritize the
questions if necessary then click

"Save".

My Home > System Admin » Manuscript Evaluation Form

Qeustion Type

Category

Manuscript Type

Question Title

Recommended Answer 1

Recommended Answer 2

Recommended Answer 3

Recommended Answer 4

Comments

Status

Four Answer v Single Selection
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